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GUIDED OCCUPATIOMAL ORIENTATIOY PROGRAM
7TH GRADE - GOALS A'D OBJECTIVES

Yho aa I and how do I fit into the world of work:?

vho am I7?

The student will participate in the Careers Proiran and the

explanation of its purpose

A. The student will develon an uncerstanding of the
progression of G.0.0.P., grades 7 12

The student will explore the concept of careers and why he

should concern himself with it.

A. The student will distinguish between the definition of
‘job’' and ' career’.

B. After making a class list of different types of “obs,
the student will break these jobs down into thr.e areas:
1. working with people
2. working with things
3. working with data

C. The student i1l forccast the job market for future years.

D. The student will identify choices that have to be made
in career education.

The student will investirmate research. and examine the wavs

in which his education can prepare him for a career.

A. The student will define the meaning of a skill".

. The student will identify ‘skills acquired in school,
vork, and commnunity.

. The student will identify skills n. *ded for aiven jobs.

. Given a course of study, the student will identify skills
that he will be acquiring in the seventh rrade.

. he student will identify skills that he needs to acquire
for a given job.

. The student will recognize the necessity of having a
saleable skill prior to leavin<® school.

B
C
D
E
F

The student will assess his interests abilities and needs.

A. Given an instrument, the student will assess his interests.

B. Given an explanation of needs the student will identify
his needs.

C. The student will develop an inventory of his skills
interests and neefls.

How might I fit intc the world of work?

The student will demonstrate interest in the structure of the

world of work and his pcrsonal involvement in it.

A. The student will know the differencc Letween the public
and private sector of employment.

B. The student will understand the difference between an
employce and employer.

C. ‘The student will identify characteristics of employers.

D. The student will identify characteristics of employces.

The student will recognize that the world of work is made up

of a series of job possibilities.

A. The student will demonstrate how his interests, abilities,
and necds rclate to each or any of job possibilities.

; 12




GUIDED OCCUPATIOMAL ORIENTATION PROGRAM
8TH GRADF - GOALS A'ID OBJECTIVES

What are my opportunities in the world of work which relate to my
interests, abilities, and needs?

1. The student will develop a process whereby he relates his
interests, needs, and abilities to career choices and develops
a method to investigate many career choices.

A. The student will evaluate or re-evaluate interests,
abilities, and needs as related to a career selection.

B. The student will identify and usc available tools in job
selection.

C. The student will develop criteria such as people, data, ard
things to investigate job choices.

D The student will demonstrate how he will support himself
until reaching his career goals--ir<luding a saleable skill
at his high school graduation.

E. The student will list a sequence of steps for future job
and/or career seclection. The 1list should include previous
objectives:

1. relating interests, abilities, and needs to job choice
2. using criteria in evaluating prospective jobs

3. using available tools of job selection

4. determining a saleable skill

2. The student will demonstrate that he has many career choices.
A. The student will distinguish why (how) jobs are grouped
in job clusters.
B. The student will investigate what skills are required for
the jobs in the cluster.
C. The student will be aware of the progression of jobs within
the job cluster.

3. The studert will sce the importance of what he is learning as
it relates to job selection.
A. The student will participate in activities in a given
subject that relates to job clusters.

4. The student will investigate tentative career s.lections made
in clusters.
A. The student will determine characteristics of jobs.
B. The student will relat~ preparation and requirements necded
to job choice. )

5. The student will demonstratec that he can changc his careecr

selection as his interests, abilities, or needs change.

A. The student will show how skills nceded in cne cluster can
be anplied other clusters.

B. The studen will develop tentative lifetime careers.

C. The student will forecast the rctraining additional skills
and continual cducation necessary to maintain or change
his jobs.




GUIDED OCCUPATTIONAL ORIENTATIOM PROGRAM
9TH GRADE - GOALS AND OBJECTIVES

1. The student will made a selr-cvaluation.

A. The stgdent will cvaluate or rec-cvaluate his interests,
abilities, and nceds as related to a carcer sclection.

2. The student will identify diffcrent methods of job categori-
zations as they relate to curriculum.

A. The student will explors job categories by people, data,
idcas, things.

B. The student will explor: job catcgories by interest arcas.

C. The student will explcre job categorics by clusters.

3. The student will explore availablc opportunities for a proper
job selection.

A. The student will identify and usec available tools in job
selection.

B. The student will be exposed to carecr oriented school and
work opportunitics.

C. The student will demonstrate how he will support himsclf
until rcaching his career goals, including a salcable skill
at high school graduation.

4. The student will develop a proccss from what he has acquired
in carccr education to invcstigate and sclect high school plans.
A. The student will list his intcrests.

B. The student will list the catcgorics of work that appeal
to him.

C. The student will explorc the opportunities that are
available in finding out and preparing for Jjobs.

D. The student will list salecable skills.

E. The student will writec out tentative futurc plans for the
tenth gradec and othcr scgments of the future he is
interested in.




Junior High Carcer Education Integrated Curricula

Sample of first year materials - Careers

Unlimited

Sample of Directions to Staff

Sample materials produced for Seventh (7th)
Grade (Goals 1-3)

Addendum to Seventh (7th) and Eighth (8th)
Grade Introduction Booklet

YOU Booklet sample for Ninth (9th) Grade

Satisfying Needs Through Work, Interests
Survey, and Cluster Intecrest Survrvey
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B. Junior High Carcer Education Integrated Curricula

The following pages are a chronological example of the curricula materials
produced by teachers to be integrated into existing subject areas in the
seventh (7th), ecighth (8th), and ninth (9th) grades.

The activities for the junior high program were more easily developed after
general goals (missions) were developed (see Appendix IV-A). The first
step for the writing team was to break down the general goal into more spe-
cific goals and objectives. All goals and objcctives were written as be-
havioral (performance) objectives in order that activities could flow from
them. The activities were functions alrcady being done by teachers and
integrated into a formal carcer education curricula. This process covered
a three year period. (Relevant Procedures - Nos. 15, 18. 19, 34, 35, 36).

All following mat.rials are lccated at the Guided Occupational Urientation
Program, Syracuse City School District, Syracuse, New York 13202.
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To Junior Jigh School Personnel-

This booklet is intended as an introduction to the new Guided Cecupa-
tional Orientation Program for 7'th and 8th Grades.

In the hooklet are senarate scct.or.s written for the princimal,
quidance cowselor, junior hich 'Molish, social stulies, science, and
mathematics teachers.

Neading through the booklet should nrovide the wxeader with a general
understanding of the program's operation. Srecific sections are intended
to intrcduce the roles of the ¥ey individuals--counselors, teacherw,

and princinals—--in the prooram's opcration.

Those of us vho nrepared materials for the kits firmlv ™elirve jn
and recocnizz the need for ccowmaticnal edvcation, an?® w2 sincerelv
hope that our colleagues tiroudhout tie District will share our feelines,

Hopefullv, the materials nrcpared and vresented will e helnful to

the sclwol staff., Irrortantly, they are all suocested--the results of
our ovm classrcom exserionce. Our major corl is to heln Qvracuse's
students begin serious thinkine an' nlanninag torrard theiyr eventual
»nlace in the rorld of vork. Mnv instruction and helo which furthers
this goal has its mlace within the proqgram.

Mritine Team
\Gw'_r"ved Occurnational Qrientation Program

Writing Tean Coordinator Fon Cocciole
Social studies Trachers: Jo Xornbhluth (Monceyalt)
Ten ONler (W.'7, Gmith)
English Teachexs: Norothy Savo (Lincoln)
Leo Sweeney (Tastvood)
Math Teachers: John Renura (.77, Smith)
Jo'n Femandez (Clary)
Scionce Teachors: Irma Hilts (CGrant)
Tem Forestead (Tawy)
Guidance Consultant mem Colabufo (Plocdoett)
Cocurational “ecource Srecialists:e Poh Nrovm

J'arilce Tossaceca
Fran Traynor

Curriculum Corsuliant Steve Phillins
Assistant Quided Cecuvational . - -
Orientation I'rogram Dick Ramaican §
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ALY COCLPTE I. CAYL« LLUCATIO!

Funuanental to tie CGuided Cccupatiesnal Orientation Progran
i £

is tuc unuerstanding of threc hey concejpts«~ career, ' career

education, and occupational ' clusters.

A careel in a mersond 1l catisfvin succosuvion of pro-

ductive activitiesn Liancea torcc.acy over & lifeti- o anc jenerally
leacins toirar.  reatcelr satisfactio.n ana cosctri.utic:.  tuercfore,
carcel coucation is | reeraiioa for all -ecningiful and productive
activity, at work or at leisure, whether paid or voluntcer, as
erploycr or employee, in private business or in the public secctor,
or in the family. 7The key vords are "productivity and "achievement.
\

Central to the carcer education concept is recognition
that success in vorking life involves rood rental and physical
health, human relaticns skills, a cconitrment to honest tork as the
source of incone, and a willingness to accept the discipline of the
vork-place and to be rotivated tov:ard achievement in the work
setting. It also requires all of the basic skills of cormunication
and conmputation and a basic familiarity wvith tue concepts cf science
and teciimology as well as a saleable skill in derniand in the job
market.

Career ecducation is a total concept uhich should pernmeate
all education, giving a neu emphasis to tiie objective of successful
preparation for and dcvelcpment of a lifelong, productive career.
Yet it must in noway conflict uith cther important education objec-
tives. 1Its benefimiaries can still becorne food citizcns, parents,
and cultivated and self-avvare human beinss because career success
can augment all other sound education.

Career education should lecome part of the student's
curriculum from the ncnent hLe enters school. It relates reading,
writing, and arithretic to the varied wveys in uhich adults live and
carn e 1iiving. /45 the student prorresses throush school, the skills,
knovledge, and above all the attitudes nccessary for every student
are stressed. This stress is phased into every subject for every
student, not just in separatc classes decigned for those vho are
vgoing to work."

Carecr education replaccs the continued postponement cof
consideration of carcer «oals uith encouragenent of the choice of
tentative goals vhich can be cnanged uhenever necessary hut vhi.ch
serve both to rciivate Jearning asd oo foster raturity of purposc.
It denies to the schecol any mononcoly ac a learning environment, yet
pgives the school a key rcle in ldentifying the learning environncnts
which can furthex th= carcer goal.,

Q : S
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2

~/
"Career clusters,” a concept developed by the 1.S. Office of Rducation,
has a vory restricted meaning when clearly defined. Briefly,
the cluster is the total collection of jobs or ocgcunations which,
vorking together, nrovide a major service needed by individuals,
communities, or the¢ nation. AJl the occupations ant people needed
to provide one function are grouved together into one cluster ,

Examnle:

A samnle clustar might bo "traasportation.” rrouned into this heading

are all thos:z johs and occupations vhich, togethor, vnrovide the transnmortation
network and functions of tha nation. - Tho cluster would include

trafiic enpincers, bus drivers, ticket apents, wmaintepanca personmal,

railrcad ennineers, shinping clerks, airlinas nilote, stawardesses,

and anv office personnel worliing for transportaten firms.

Within the cluster are locatzd individual johs-—th: work narformed
by any onc person within the cluster. A job, thus, is the individual's
spccialized vork contributing to the cluster within which he works,




TO TYE PRINCIPAL:

GUTNEN OCCUTATIMAL ORTEMTATION

The Guided Occupational Orientation Prorram no has materials prepared
for all three junior hieh school grades--7,8, & 9--in all four academic
areas, English Social Studies, Science, and 'fathematics. WPetails op these
ovarts of the program are located in senarate sections of tris packet. This
introduction see“s to suoplv information you may need in coordinatine your

schoo
school's program.

CURRICULI' OVERVIR!!

Materials have been prepared so that teachers mavy usc them in many
different wavs. There is no sinrle curriculum puide, but rather a

set of activities, resources, and objectives vhich can he adanted by
individual teachers in a variety of wavs. Tntroductiong written for
Enplish, social studies, science, and math teachers pive more shecific
information.

CURRICULUM Kits

The materials prepared for classroom use are collected in kits, which
have been distributed to schools. Thoush materials varv from subiject
to subject, they all fnllow a central format:

A

1. List of Objectives and goals for the proeram:
2. Suppested Activities for pursuine selected ohjectives
3. PResources to help teachers devclop activities.,

Replacements for materials 1n Fits, azdditional conirs of sone items,
are available through the project office, Levy School, (Fxt. 353).

PROJECT PERSOTILL

Project Directnr = Richard Banniera, Levy School, Fxt. 353
Occupational Resourcc Specialisczs -

Robert Browm ~ Ext. 353
Ronald Cccciole - ¥Ext. 333
Yerjlee Toasaceca - Sxt. 453
Fran Traynor - Fxt, 1353

COUNSELORTS ROLE

Qo Counselors arc in inteqral part of Culded Occupatioral Orientation. 33
E [(j A dctasted description of ctheir roles is included in this nacket,
Pz e Cenzrally, principals should encourans couaselers to accunint thepselv .o

ittt Lthe priyram and to act as consuliants to elacaroom teaelinre throupte 1*




TT'{E REQUIRE'INTS

Materials have been provided cach teacher for approximatelv 40 clags
veriods during each school vear. Time requirements, however, are
flexible, and no-one expects to enforce them ripidlv. Our akm is to
give students a good prosram, whatever time that takes. In the seventh
and eighth grades, all four academic teachers evenlv contribute

to the program. In the ninth grarle, we are askine that one teacher be
designated "advisor" to each student; this teac her will vorl most
closely with the student and will be the individual resnonsible for
granting credit. The advising teacher will also call on other teachers
to vork yith certain students.

CPEDIT |

Grades 7 & 8 ~ No formal credit is granted, thourh teachers are asked
to reflect the student's carcer education worl in his last report
period for the year. Details should be worked out ia schools.

Grade 9 - Students mav earn 1 unit credit for Guided Occupational
Oriertation. Credit will be granted by each student's "advising
teacher,” vho may consult with other facultv members about particular
students,

TMPLEMENTATIO! T'ORKSUHOPS

Guided Occuvational Orientation starts at a different date in each
Junior hieh school. Richard Bannipan, Project Nirector, will find
suitable dates by consulting principals. %hile the princinals are
formally responsille for imolementation of the program in schools,
project personnel will conduct orientation sessinna, neccssarv
workshops, and will help principals in meetine with school faculties
to start to operate the propram.

WRITING TT/M

Each junior high school vas rewresented by one facultv member ons the
surmer writing team project. This memher will have some coordinatine
responsibilitics and vi*l be an invaluable aide to the nrincinal

in implementation of the .srosram in the school.

ERIC T
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TIME REQUIREMEUTS

Materials have been provided cach teacher for approximately 40
class periods during each school year. Time requirements. howevaer
are flexible, and no one expects to enforcc than rigidly. OQur ai~n
is to pive students a good prosram, whatever time thet takes. In
the scventh and eighth grades all four academic teachers evenly
contribute to the program. In the ninth grade., ve are askin~ that
one teacher be designated advisor' to each student this tcaclier
will work most closely with the student and will be the individual
responsible for granting credit. The advisin teacher will also
call on other teachers to work with certain students.

CREDIY

Grades 7 & 3 - llo formal credit is granted, though tecachers are
asked to rcfliect the student's career education work in his last
report period for the year. Details should be worked out in
schools.

Grade 9 - Students may earn 1 unit credit for Cuided Cccupational
Orientation. Credit will be granted bv each student's adviging
teacher,’ who may consult with other faculty members about parti-
cular students.

IMPLEMENTATION WORKSHOPS

Guided Occupational Orientation st.»ts at a different date in each
junior high school. Richard Danniran, Project Director, will find
suitable dates by consultin< principals. '/hile the princinals are
formally responsible for implenmer.tation of the proqram in schools
preijcet personnel will conduct orientation sesslons, necessary
workshops . and will help principals in meeting with school facul-
ties to start to operatc the program.

URITING TLAl

Each junior high school vias represcnted by one faculty member on
the sumirer writing team project. This member will have sonme
coordinating receponsibilities and will be an invaluable aidc tc
the principal in implementation ¢f the program in the school.




To: The English Teacher

Fron  Inglish Carcer Pducaticn. Guided Occupational Orientation
Program

The aim of the Enrlish activities found in the Guided Occupztional
Orientation Program for 7th and Sth grades is not specifically to
teach career aducation but to tcach carcer education as an integral
part of the repular Inglish curriculum for each grace.

Each objective has specific activities designed to carry out the
Ob]QCthCo- The activities deal with ut71’zation of the skills
learned in English (reading, writing, speakine and listening).

Since different schoouls and teachers use a wide variety of textboolk
the individual teacher will have to browse throu~h the school and
decide vhich materials (stories . cetc.) can be used in addition to
vhat has been offered in the Guided Occupational Orientation Progrrm
kits.

The 7th and 3th grade kits contain a series of folders. one folder
for eacii objective. Each subject area had onc activity sheet and
velated resource sheets for the objective covered. The Enrlish
Activity and Resource shects are color-coded (green). Additional
activities and resources can be added by any teacher at any time
during the year. .

A vpossible way of usinr the kit in order to fulfill the ccals covercd
would be for the teacher to read throurh the entire 7th and §th

arade Dnzlish prograw of activities and then decide wherc he can

best fit in *hc careers activities as he is covering the recular
course curriculun.

The major diffevence in the 8th grade prosram is the area of job
clusters.  Therz arce 15 jJob clusters or families: Fnglish denls
with only five:

1. Fine Artc ard huarmanities
2. Recreation and ‘uspitality
3. CowmunicaLLu”o and liedia
4. Consunel and Homenaking

(&)

uus¢r°ss and Office

Activities and worksheets are nrovided so that the individual stu.
dent can expleres thoese clucters and the Enrlish skills needed for
jobs within tk.w.. "his part of the Guid~nd Occupational Orientation
Program s inc’ “Jidualized ard the teacner merely acts as an advisor.
The ultirate ein of the cownletien of hoth 7th and 8th grade s

that the student is aware of his potential and that the world

of work offecrs him nany opportunities which he can explore.
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Editors Additiog_

For the school yecar 1973-74, there will be added to ecach of the
7th and 3th grade kits Lnglish ilorkbooks. These workbooks should
facilitate indepenuent study and research. They vere written by
Mrs. Tish Collins of II. Y. Smith.

In addition to its goal of writing a structured 9th grade program
the 1973 summer writing tcam*s Enplish tcachers expanded the
existing 7th and Sth grade Enclish programs developed in 1973.
This involved values clarification and its importance in making
valid career decisions.

The previous Fnglish goals objectives, and activities were roner:
ally kept but when the writing tcam participants - including a
Values Clarification Consultant - saw the charce to include valurs
clarification activities this was done.

The Values Clarification Consultant worked for two weeks with the
writing team. In addition, he has given a two hour orientation
and he will offer assistance in tecacher workshops when the program
is introduced to the junior hiph schools.
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To: To the Science Teacher
From:  Scicnce Carcer Fducation - Guided Occupational Orientation Prorram.

Intraducticn:

It was difficult for us to cover loth carecr cducitica and our scicnee curriculus
last year. In vicu of tais, ne Lave tricd to tic carcer esucation Jir cily

into the .,c.uncg curriculum.  This aprcarcd to be an irtossilble tack at our

1st mecting in vies of being alletted only 5 weeks to rari on it. e liove oo
up vith vhat ve think is a verieblc DIOFraM. A focl procram reauares rove

than 5 vedks and 2 jeople to vrite it. For this recson, we are earur o reccive
comments fou 1r.pryvu'¥_-nt from veu as yveu use the prosran.,

A few of cur city schools teach scicnicz in the 7th srade; therefore, ow pert
of tne 7th grde JrO e is tritten with thwese schools in mdnd. e hopae other
disciplines w111 fini it possitle to pick up sce of the miwerial in schonls
where scicnee is rot touriit in the 7th prade. Our matericls in this pooyram
cover the scicnce carriculun as it appears in bookx.

I. Principles of Scicrce

As well as the carecr cojectives, a caart is includcd which we hore will allow
you to sce naw we apreached the problem. ‘

Tne 8th grwie carver study is imitten around a difforent cct of carcor objcctive.
tihat the 7th crade. Ve have also had to Incorporate material fNon Bodh I and
Boak TI Drircinles of Sci< clence. A chart similer to the 7th erade chart is®
includdd.” Ty gih ¢re il cavoor study is not only a follov-up of the 7th rrade,
but asks the studenls to stucdy in depth job clustirs as thov relate to cach
discipline. Tie cuart included sheuld enplain how we have identificd units

of study in science with particular job clusters. The material dees owerlap
into other clusters, houever, and you siould point ihis out to vour studeats.

The career promran is desined to teach seicnce ac it relates to carecr choice.
Both 7th and 8th mredes are set up as follows:

Left Side of Toldor Side of Folder

Lach cbjective hes at least one } h o‘>jer~t"'c rav })d\h. a list of
sheet of yellcou s cr idnetiiicd by lo-visual materials, field t..l.'.ﬂ)o,
tie obic ctww nutcer. 1ais shicet awrs, cte.
also has iz oclence focus cn ic. '
It is called an activity shect fost of the suppoested clac, activities arc
because it pres.nts a nunler of waritten-up Ior student us There
activities in a possinle lesson plan  activities arv desiened icr denoncrrat icn
forn or proup lab verk and cover the scicice
Introductory Activitics curriculun at ihe approjriate level.
Class Activities
Independeit Actlivities
Culrinating Activities

It is not intumlcd you use tnis exectly as o2 have written wnles vou desire

to approach it this way. Aay individoal teocher shculd fuel Nce to use Liz
or her own  prefened rethod of teaching.  tle have onlv iriud to deruniirate

hov carver educavion mav lucows an 1ntorr--l wwt of cur soicree CWrLen 13 Cib

You may toacn ca:ter education in a hone L, SO e 1 veu wish o

it taaupnout the yeam. \e noM the P b flowlte oviuon for

and thet rooroe Wwill TosT oo T anidon nnﬁctr\..s.’

A cneere 'y in "t“x o f’u Y ';c.: deocrpinlad by s the 8ith apeade 1o

writien for Boodl=Urinciyd v of serenoe or folleriingg L cutiue o haas
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FICLD TRIP PROCEDURE

Lighth and ninth graders participating 'in Guided Occupational
Orientation will be encouragcd to go on field trips to gain "first-
hand' inferration about the job areas in vhich they are interest~-d.
Teachers may choose from the Library file of cornunity resources

(sce your school librarian) or suggrest additional places of business
or training for visitation. Given the file of prcviously established
field trip sites, the teacher shculd follov' the folloring steps in
arranging the field trip:

1. Copy onto the ORS requcst form the name of the person to
contact for a tour to the particuluar site and the phon=
number. This infomnation is available on a card ir the
resource file. Indicate on the ORS request form a preferred

agate and twvo altcernate dates for the fleld trip, as well
as two different times of day convenient to vou. Also
indicate the number of studenits to ro on the tour, taking
into consideratieon any maximum nu:ber vhich has been
suggested on library resource file card.

2. Secure a transportation (bus) recquest form from the
principalis ofrice and fill out all the informaticn
indicatcd. ilotify the principal of field trip plans and
be sure to have hin sign the transportation request formn.
Send transportation request forin with the ORS request
form to GNCP office at Levy Jr. liizh School vhere a
clerk vill process them and make the necessary arrangenents.
You uill be notificd Ly phone and/or by nail of the
finalized arrangements. Bus requests are so overwhelming
in the tronsportation office that as nuch advance notice
as poszible 1is nceded.

3. Arrange for any extra perscancl you may need on the trip.
The City Schiool Dictrict repgulations state that there
should be one certificated staff rember on each bus and
one adult for cach tcn ci.ildren.

4. See your principsl and/or available teachers or other
staff to arrangc for ccverape of classes misscd in vhole
or in part on the dey of the field trip.

5. PRefer to the Teacher's Handbook fer pre-planning ideas and
further orvientation to field trips.

If tecachers sclect field trip site not on list, please use ORS
requcst ferm and have ORS nmcke the contact and set up this initial
tour. 1l¢ is of utmost inportence for the student to know vhy he is
going on ‘the field trl and vhat he is supposcd to find ocut. Throuch
adcouate preparaticn in the classroom, the student should heve soac
knouledse about tie type of pliace he is visiving for career inforic-
tion and } > ready to ash job-related questions ¢5 he participates
in the tour. /s a part of this preparation, tne tcacher should
enphasize to @ll students that they are representatives of their
C‘cl‘orpl ana of JUPlO” hirh students in gen_ral and that tneir behnvior
F l(f|1 be noviced by the people on the ficld trip sgite. If bhehavior

s loud, rovdy or obnonious in any vay, a report vrill be sent baek

40




Field Trip Procedure
Page 2

to the school and it is unlikely that these students will be

alloued to go out of the school on a field trip for quite some time.
In fact it is possible for really bad Lehavior on a field trip to we
consisdered a reflcction on the cchool by the people at the field
trip site and for thcn to refuse other students from the same school
follouing an unfavorable incident. Students should be made aware

of these things in advance.

L™
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TEACHER ORIEUTATION TO FIELD TKIPS

I'iceld trips have been found to be an invaluable resource for detailed
and realictic occupaticnal infornation for students involved in
Guided Occupa*ional Oricntation. Uhat is learned avout carecrs
through field trip experiencces tends to be more meaningful and
motivating initially to the student than any other method of career
exploration. llot'ever, successful ficld trips do not Jjust happen
accidentally; they are the result of careful planning and preporation

in the classroom as uell as accurate comunication betueen the teache.

and the person contacted for the field trip as to what kinds of
information the students will benefit from. Thereforz, before going
n a field trip with your students, the following ideas should be
con: .dered and carried out as completely as possible:

1. Do not choose a field trip site at randon; consider the
occupational nceds and interests of your students and give
them a voice in selectiion of the site. For instance, if a
whole house is seing to participate in field trips, perhaps
five or six field trip sites could be .sclected wilch repre-
sent the najor interest arcas of the class and students in
the house could ke given the opportunity to "sign up for
the one plece he is iaect interested in visiting. Such studen
involvemeni and decisichi-maxing is one of tie most important
aspcets of the Cuided Occupational Orientaticn Prograr.

2. Try to get as riuch information as possible concerninn the
kind of business or industry it is and the different kinds
of occupations r -presented there. Perhaps it vould even
be to the teacher's advantape to go to the field trip sitc
in advance so that he knous what to cxpect and how to prepare
the students.

3. Do not plan a field trip until the students have been involve
in GOOP for at least two or three weels and have had a cheance
to choose a carcer area to study in more depth.

Aruitoxt provided by Eic:



LIBIARY RESOURCLS FOR GCOP h

Lach junior high school library has been e¢auipped with the
follow1ng materials and equiprent for use by tcachwers and studints
in the Guided Occupational Orientation Program:

1) Librany Pesource File - Card {ile containing a listing of
proicssicnal cocicties to urite to for carcer information,
and lccal sources of speakers, ficld trips and other occupa-
tional matcrials. These rezources contain nanec, addicsses,
teleplione numbers and descriptive infortation and arce filed
under carcer ciucter catepferies. All rosources have been
collected during the past year, so tthe inforrmation can be
considered up-~to-date and accurate. In addition, thore will
be a card cataleg containing a list of all the written and
audiovisual naterials which zare mentionced in (2); thesc
vill be updated and addcd to as the year pregresses.

2) Books, Paemnhlets, £ilnst Wir,, and records - These carcer
Information materials aase bazen gatiercd by GO0P personnel
for use in each school. Ljurdrluﬂu have been instructed
to locate thesc materials in a seperate section of the
library so that they may be easily accessible to teachers
and students involved in GOOF.

2) Cassette recordars and Headphones for use with career
audiovisuals.

L) FResources available throush Occunational Resource Sreeialists
Tonc-of-a-kind materials) - [Abrarians have lieting ol ohe-
of-a-kind rescurces avaiable upon raquesi from ORS's.

These includes career guidance cassectes, filmstrips (16mn
and other), slides, books and pamphletis.

ERIC 4R
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VHAT 10C OCCUPATIOQIIAL RESOURCE SPECIALIST IS AND DOLS

Four Occupational Resource Specialists vork throughout the city, one
individual assiened to zach of the junior high schools. In gcneral,
the OBS's fulfill these tacke:

1. Assist in the dev:loprent of cnrriculum materials based on the
interpretation of inpul by adiinistrators, counselors, teachers,
students, businecs and industry.

2. Research, previeu and recomrend for purchase of audio visual

and printed materials appropriate for carcer education.

3. Act as a consultant to thz uriting team as to the feasability
of suggested student activitics that directly involve the
comiundity.

k. Act as a resource percon in the inmplenentation of the career
education program at the junior hirgh and senior high levels in
the {ollowing manncre: |

a. /fct as a consultant in the dissemination of program philosphy

b. Act as a consultent in ho dissemination and adaption of
locally develcped curr~ aaluin materials.

c. llake availeble to all junior hipghs a list of carcer oricnted
resources, l.e. field tripn, speakers, vork experience
oprortunirics, AV materials, oul of school career explora-
tion opportunities.

d. Act &5 a consultant to guidancc ccuntelors and librariaus
in the updating of carecr puidance materials.

5. Act as a liaison between the school and the cormunity in the
developuent of cooperative activiiies relevant to caereer
educaticon.

a. DLissemination of informatica concerning the career educaticn
program of the Syracusc City “chool District to the
community as a vhole.

b. Esteblish ccmmitrients on the part of busincss and industny
as to their contribution to carcer cducation id.e. field
trips,speckers, weitien and audio visual matcrials, and
formal cooperative proprons.

c. Suppiy fredback to thi School District from the commurnity
regarding poiential crnloyrent aund training cpportunities.
6. Develop and implenent cff2eotive ways of publiecizing occupotional
inforimation to all studentc.

FRIC: Act as a consultant to guicaice rounsceiors in inplementing
occupairendl guidaeles aCelViitiGh,




Ohjective 1A The student will develop an unrderstanding
of the progression of the 6.0.0.P., grades
7-12,

Introduction to the Teacher: The idea of this odjective is

to have the students become familiar t'ith the Careers Prosram
offered in grades 7 through 12. This orientation will allow
the student to foresee various programs and feneral aims and
hovw he will benefit from them. !¢ also should sece how acti-
vities have been developed to help him reach the overall roals
of the progran.

It would be ideal for the Cuidance Counsclor or ORS to be in-
volved in these activities in conjunction with either of the
four major subject areas.

1. The student will participate irn a discussion with the
Guidance Counselor (and/or the teacher) on the Flou
Chart for career cducation.

A. The student will participate in a class discussion
linking his major subjects to the career prorran
obiectives (with Guidance Ccunselor and/or teacher)

B. The student will exnlore, v'ith the teacher or
counselor, high school courscs available which
lend themselves to occupational skill developments.
(a saleable skill before he leaves school)
ex. Collese prep

General Sth
Business
Rusiness
Tech 10th

PACE, etc.
Work-study Procrams

C. Student will come to an awarencss that the hich
school dijloma reprecsonts skill develcorent ard
is not an erd in itself.
ex. various eraducticn regquircments  (eed for

saleable skills)

D. Student will participate in a discussion of carcers

related To people, data, and things.

45
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SCIENCE ACTIVITY SHLET

Objective 2A The student will distinguish betvieen the
definiticn of a 'job' and a "carceer'.

“ntroduction to the r: l'any times, "job" and "career"
are ured l\TirLbuﬂ? l; but they mean vely ¢ifferent things.
¥ith this ol ]cr*""n, wo }.1painc the student to see thaL
onc must plan fcr a civiur--the ~ifclong scquence of work

anv individual foliows to earn e living. within this caroer,
he may hold rany "jobs", but urless he focuses on his ll;ﬁlong
carzer, he may deprive himself of the advantazes of souad
plarning.

Science Focus: From the lesson which follows, vie hopg students
will lecarn to distinguish between caregrs and
jobs in gcience, For simplicity sake, Yone

defini*ion of a career is a progressionjof
jebs. In scicnce specifically, a careerhjin-

volves a field of science. ie. Biologv.
Tree Surgeon.

Most of the activities in this lesson will
emphasize subject matter covered in Chapter
One "Principles of Science' Look One., Only
a few activities arc suggpested in the lesson
plan. Each teacher sht suld also call on his
or her own rescurces,

Science Activities:

Introductory Activities: (Getting the class started)

1. Teacher will li t fields of ccience on beard. The
fields may be suhdivided if wanted. Students will
respcend to tOdChQP direcction bv iisting ao many jobe
as they can think of under ca ch field or "carezr'.

Independent Activitieo

(Students will pein expe
tasks involved in ”jobs”
Students will select one
problem and perrorm 2 tas

13

(B PO « R B )

nce and knowleuge about some
4 Yeareers'" in science.)
L in one field, rescarch the

o
4}

Career frea

Biology: 1, Job---Tree Surgeon-~-Lxamplc of Task
Recearch a disezse affc tlny one
i roan
1

e

~,,acm of tree suc DuZzeh Lim
in respect to cause, treatnent, evc,

Chemistry: 2. Studenc wLit rese
rrocedure, 1?07
ients, and mare
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SCIENCE ACTIVITY SHEET

Objective 2A (cont.)

Career Area

Physics: Student wvill make a stringed instrument

and tune it using principles of Physics
involved.

Meteorology: Student will keep a daily record of

weather variables for a period of one
month and relate them to weather con~
ditions. RN

Astronomy: Student 1ill keep a record of the shape

of the moon over a pericd of one month
and relate to relative position of Farth,
Yloon, and Sun.

Geology: Student will make a collection of rocks

or fossils and classifv them.

Student will make models out of clay
of earth formations.

Culminating Activities

1.

2.

Students vill preparc a report to present to the
class on their independent activities.

Class, under teacher direction will discover how
the job of any scientist or technician uses the
scientific method.

Class will prepare (as & group) a shoru oaragraph
to summarize what a "career" and a "Jjob" in science
is. Thev will note similarities and differences.

Students vill develop a composite list of all
careers and jobs the class has explored.




ENGLISH ACTIVITY SHFFET

Objective 2A The student vill distinpuish hetwecn the
definition of a 'job and a “career

Introduction to the Tcacher: Many times, 'Jjob" and "career”
are used interchanseably, htut thev mean very different taings.
With this objective, we are helping the student tc sce *hat
onxe rust plan for a career--the lifelong seanznce of worxk any
individual follows to earn a living., Yithin this carcer, he
may hold many “jobs”, but unless he focuses on his lifelong
career, he may deprive himself of the advantages of sound
planning.

English Focus: The English focus for this objective is devel-
oping skills in looking at a word or vords
and throuch various methods arrive at work- -
able definitions.

English Activities-
1. Have cach student write his conception of "job" and ‘career’.

2. Use a class discussion to arrive at a workable definition
for "job" and 'career'. (See filmstrip "What is A Job"--
Singer)

3. Divide the class (depending on size) into groups which
will define either 'jcb™ or Fcareer'.

4, Using a dictionary, have student look up the definitions
of "job" and ‘career”, and in a parapgraph cxplain the
difference batween the two items. ({Carry over into
other terms. e.g. "occupation," “work,” ctc.)

5. Have each student make a collage illustrating the
terms "job” and “career’.

ERIC
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SOCIAL STUDILS ACTIVITY SHLET

Objective 2A. The student will distinouish between the definition of a
"job" and a ‘“career'.

Introduction to the Tedcher: lMany times, "job" and “career" are used
interchanseably, but they mean very different things. tith this objective,
we are helping the tudent to see that one nust plan for a career--the
lifelong sequence of work any incdividual follous to eamn a living. \Hthin
this career, he may hold mary "jobs", but unless he focuses on his life
long career, he may deprive himself of the advantages of sound plannine.

Social Studies Focus: The student, by looking at various persons, will see
that people can have jobs, or careers, or both.

Sccial Studies Activities:

(Group) 1. Have stucdents view film strip "A Job That Goes Soreplace"
the show people involved in both jobs ard careers. Through questions ansvered
through oral discussion, students will rccognize the cifferences between
a job and career. (See resource shect for supgested quastions.)

(Small Group) |
2. Break up in small groups and read short biographies of

public fipures and persons selected from the curriculum. Students will then

discuss the biographies and determine whether the versons had jobs, careers,

or both.  (Gee rescurce sheet for biographies and sugrested questions for

students to answer in discussion.)

(Individual) 3. Have students go to library and look up biography of
gore person. The student will determine the jobs and or carecrs this person
has had . (Sce resource sheet for surpested list of persons to look up
and queotions for students to use in analysis of biopraphies)

General Social Studies Rescurces.

p=

People and Choices - Harcourt, Brace, Javanovich - ORS
Career Folios - Stories of: Pearl dailey, Gele Sayers, Fuby Harvey - lurse.

Biographical Dictionary - Library

Lincoln Library - Libvary

Vho's \Vho in Amnerica ~ Library .
Dicticnary of Arerican Biopraphy - LiLrary
tho was Wno in Arerica - Library

[ep UG I gl /% 38

Filmstrips -

1. Job Attitudes - A Job the CGoes Saneplace - Guidance Associates - Library
2. Choosing Your Carecr - Guidance Assceiates - Library

3. Jobs in the torld of Vork: A Good Pace to Be - Mchrav-Hill films(16!%1) -
ORS

4. Vocatiopr2l Lecisions - Socicty for Visual Iducztion - ORS
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SCIENCE RESCURCE SHERT

Objective 2A The student will distinguish between the definition
of “job" and 'career.’

General Resgources:

Encyelopedia of Carceers and Veccational Guidance - J.G. Ferguson
Library.

Occupational Outlocks Handhook -~ Supt. of Documents ~ Library

Occunations and Trends in the Dairy Productis Industry -~ Supt.
L =
o1 Documencs - Lahbrary

Careers in the Soil Consecrvation Scrvice - 3Supt. of Documents -
Library

Job Family Scries - SRA - Occupational Exploration Kit -
Library.

Field Trip Possibilities* (Secc Library Resource T'ile for local
sources of field trips and speakers related to Science.)

Examples:

1) Bristol Laboratoriecs - Mr. Darnesc Bell - b470-23u8
(speaker, small group tours)

2) Dairylea Ccoperative Inc. - Mr, Donald Race - 472-5511
(tour of laboratory facilities, possiblie speakers)

3) Crouse-Irving Memorial Hospital - Mrs. Bartholomew
478-6611 (spccify tour of labs)
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FIICLISH ACTIVITY SHEXT

Objective 2R Aftor making a class list of different
typos of dohs, the student will break
these jobs dovn into three 2areas:

1) working with people* 2) working with
thinges; 3) working with data.

Introduction to the Teacher: COur major ain here is to
intreduce the student to the fact that different kinds
of jobs require different kinds of skills--an important
fact in carccr nlanning. Later in the program, students
will boyin to connect these skill-areas to specific jobs,
by seeing Hat a person oucht to choosc a job depending
on his int.rest in performing required skills.

Tnelish Tocus: The English focus for this objective is
to look at the importance of oral commu-
nication throurr diffecrent discussions
dealing with job categories.

Engiish Activities:

1. The students will discuss the difference between
"pecple'™, "things", and ‘"Jdata’.

2, CGiven a list of jobs, divide the class into three
groups (1) veople, (2) things (3) data. Tach group
will select jobs which belonz in its group. (Sece
Resource Section for list)

5. Have students make ccllages illustratng the three
job areas (pcovle, date, things).

Supplementary fetivities:

1. Have students urite varagraths on vhy cne of the
above arcas interests them rmore than the other ftivo.

fter readirs Dillens' Christras Covol, hove stondents
dete rﬁ‘“& Ton Cratchit®s L . o Jdata,
thinps) and tell vhether :
yworking in this category.

3. Dascusn the type of person vho would enjoy working
with peoplc, data, or things.

ERIC :
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SCIENCE ACTIVITY SI'CET

Objective 2B After making a class list of different tvoes of

jobs, the student will break thece jebs dovn in-
to threz areas: 1) working vith pecple; 2) uvork-
ing vith things; 3) working with data.

Introduction to the Tcacher: Our major aim here ic to intre-

duce the

quire dif

planning.

student to the fact that differcnt kinds of jobs rec-
ferent kinds of interests--an imnportant fact in carcer
Later in the prosram, students will begin to connect

these skill-arcas to specific jobs, by sceing that a person

ought to
required

choese a job depending on his interest in performing
skills.

Science Focus: Students now have a working. self-created

definition of career and job and a list of

jobs. What we want to do now. is make the
student avare that these jobs employ different
categories of skills, some jobs require skills
vorking with people, some with things, some

with data, and scme involve all three categeries.

Science Activities:

Introductory Activities:

1.

Class discuscion on what is meent by worting with
people, things, or data.

Small proup Activities:

1.

Four to five students will vrite a short skit, directed
toward a particular job emphasis or ckill recquircd.

The group wiil perform the skit for the class. The
class(zs audience) vill try to identify the skills
categories needed to perforn the job.

Dependine on whatever chanter vou may be studying
'y 2 o 2 - -

at the time, ~elecc a related job and brainstorm
involvement vith people, data, or things.

Culminating Activity:

1.

Clacs discussion of varizus talents or skills requiwred
of an individual to work in any or all of the three
categorics,
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SCIENCL RISQUNCE SHTLT
Objective 2B

Ccneral Pesourcces:

_ Your.Personnllry and Your Jeh - SRA - Occurational Exploration
Kit - Lilbrary

Dook% Services -~ Library

A (Occupational Ixploration

Choosing Your Carccr - Guidance Associates Librarwv

ERIC
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ENGLISH RESQURCE SHETT

Objective 2B After makiry a class list of different tyres
of jobhs, the student will bree¥ these qobe
dovn into thrce areas: 1) sworling with peonle:
2) working with things: 3) working vith data.

1. accountant 16. surveyor
2. architcct 17. veterinarian
5. biolocist 18. fireman
5. ecomomist 19, becautician
€. editop 20. meterran
7. engincer 21. cashier
8. fashion designer 22.  Dbookkeeper .
9. lawyer " 23. Eeal estate broker
10. optometrist 24.  forester
11. pharmacist 25. custodian
12. photographer 26. meat cutter
13 pS‘jChOlOgiSt 27. ste-.-7ar‘d.ess
14, registered nurse 28.  mechanic

?9. Pricklayer

15. soci ‘ " /
5 social worker 30. taxi dpiverp

Additional Resources:

1. Carecr Oppertunities - MNoubleday -Library

2, Learnine the Tool and Dis laker Trade -Supt. of Documents -
Library

3. Health Carceers - pamphlet - Patrick Dempeey, Assoc.- Library

b. Mack "orks in a Clothina Factory - Frark Richards - Library

5. Do Your Dreams Match Your Talents? - SRA -(Q0EX) - Library

6. Succesding in the Vlorld of %Work - McKnirsht § lleKnight --
Library - o

7. TFEnavelopedia of Cereers and Vocational Guidance - Ferguson -

8. Qccupational Outlooks Handhook - Supt. of Documents - Library

9. Job Guide for Ycouns llorkers - Supt. of Documents - Library

10. Jokg in Your Futurc -- Scholastic Book Services - Lilrary

"7
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ENCLISH ACTIVITY SHEET

Objective 2C The student vill forecast the job market

for futvrce wvears,
Introduction to the Teacher- "ith this objective, we
hope to teach students that the joh market is constantly
changing and that scund caereer nlanning vill take these
changes into account.

English Focus* The Fnglich focus for this objective is
to shotr students hou to develop the use
of their imaginations both crally and
uvritten.

English Activities-

1. Pretend that vou are Rip Van Yinkle and that you have
awakenad in the vear 20CC. 'hat difficulties would
Rip have in fincdins a job?

2, Divide the class into groups. One group will list
jobs that no longer exist: a second group uvill list
jobs which 1'ill be needcd in the Futurn a third
group will forecast vhat the jeb market may be in
ten or fiftecen years.

Supplementary Activities:

1. Using cassette tapes have students record interviews

with ml_‘mvoss nelngoL » €tec. concerning their jobs
(likes and dislikes) and their possibilities for job
change

2. Pretend that the student is living in the year 1776
and trite a newsrtaner cleszified seetion of johs
needed in Boston. during this period.

ERIC

Aruitoxt provided by Eic:
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SCILCNCE ACTIVITY SHEET

Cbjective 2C The student will forecast the job market for
future years.

Introduction to the Teacher: With this cbjcective, we hope
to teach students that the job market is constently changing

and that sound careecr planning will take these changes into
account,

Science Focus: We hope to make students aware of what a job
nmarket is and the effect science has on it.
Students should be made aware of the relation-
ship between science and technology. Students
should realize that new discoveries in science
ray create new jobs and careers., If a student
preparzs early for a job or career in science,
he will most likely Dbe prepared for new careers
as they becon: available, with only siight
additional training.

Science Activities:

Intreoductory Activitizs:

1., Class discussion~=-Fow have discoveries in science
changed the role of the witch doctor?

Indevendent Activities:

1. Students may cut out classified job advertisements
relevant tc science, date them.and make a bullctin
board. Each teacher will decide the period of time
to be spent collecting. Teacher will lead a discuss-
ion on lhow the demand for certain jobs has changed
and what factors affezt the job market.

N
.

Vhatever unit the teacher is in students will make
a job list relevant to the arca and explain hov jobs
have changed 3in the past and how thecy will change
in the Future.

Culmination:

Class will relate the scientific method to the creation
¢f new jobs

3 .
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SCIENCE RLSOURCE SHERT
Objective 2C

General Rosourceress

Petivity "L (Indepenlent):

Class ccots of ncusnanors can be obtained from+ erald
Journnl Clirculation Dent. - Iir. Ralrh Bardcen or Mr, Greg Horn -
4737831 (Piek up at Clinton St. entrance.)

ERIC [ R0
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FNGLISH RISOURCE SHTLT

Objeetive 2C The student will forecast the job market for
future voara.

Bocks_and Tilmstrips

1. Contcurrs of Chanec « U, S. Department of Apriculture - Library

2. Jobs in Your Tuture - Scholastic BDook Services ~ Libravy

3. Occupational Tutlock Fandbook - Supt. of Documents - Library

4. ‘'Job Opjortunities low'™ - filmstrip - SVL - Library
5. "The 0dds on Tomorrow’ - filmstrip ' Xaufman and Assoc. - ORS
6. ‘Vocatilonal Decisiens" - filmstrip - SVL -- ORS

7. ‘“Preparing for the Jobs of the 70's" - filmstrip - Guidance
Assoc. - ORS

8. 4 Job that Geces Somerlace'- filmstrip ~ GCuidance Assoc. -

Litrarv
2. ‘Career Onportunitics’ - filmstrip -~ Denaver - Ceppert
Audiovisuale - Library
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TNGELISH ACTIVITY SULFT

Objective 20 The student i1l ddentifv choiees
+that rave Lo be made 1n caraer
Jue-ition

Introducticn to the Teacher: Students shculd pe avare that
they are iahing cavo-r dericions congtantly throughout their
lives--bv courses thoy sclect in ccheol, hobhies thav pursue,
interests thov dcvelop, «nd papt-tine jobs thev gelect.
Students sheuld bz avare, too, Thal many inportant decisions

1
“ )
lie in *he future, and that sound carecr planning demands
that each decisic iv made.

Fnglich Focus: The focus for this objective is stressing
the importance of Fnglish skills.

Tnslish Activities
1. Make a blackboard 1list of choices the students make daily.

2, lake a list of %hasic Inglich ski
jcbh., (Sce Recource Sicet for Ba

l-‘ ”)

nts need for any
5)

ct area and list what jobs it
. (See 2 resource shcets)

-3 (3

1. Using the student’s hobilcs or part-time jobs, cach
stulint will Cevernins hat English “KllLu n2lp hin
in his Tobby or ior.

2. The teacher ©il)l prowvide a busiress letter {illed wvith
spellin<T, ¢rars Limnl, and lztico-form evvors.  The
students, will woirite the letuer ceryectly. (Cacry over
into interviere calesraople pvecenr lonist and other
peorle v us: oral sWills)

(A busincss 1etter is surplied)

3. Irvi;e a pwvsonnel mﬂn?"ﬂ“ 1c opeak to the class about
cills Srveived a a job intavvien.

v




SCIL'CL ACTIVITY SLELT

Objective 2D: Tie student w41l ilentify diofces that have to be male in
carciy caucaticon.

In‘tm"ucti:n to ts Tear vy Studmts shauld be avare that they are maline
carcer decisions oo wton ‘:j.' tareurout tuedr Lives--by cowrses they salec
in fwwa » nowooies taey norsue, dnterests thoev wv\.loﬂ and part tire icws

t euare, too, that many irrortant decasicns
uld carecr planning demands that eacnh

H
they sl L. Slatenty choald b:
lie in tie futurce o &ad thal vha
decision be carciolly mide

Science Foeus: liou tlat students have a knoledee of careers in science and
] < sciunce an;c*f‘ toe job market, they sheould become =z rare
of haw parti aip2tion 3:1 Tresent hoobies relate to ccrtain
careers in sciende. @y snculd also becors avare of haou
taey niay devalop new 'robbies and interests from, participating
in soience ac Jvitics. In brief, it »s hoed *he studert
will realize oo oclelce aff s decisions le males o9
and in the fuoure.

Science fotivities:

Introductory fotivities

1. Ore studont in class can select the most rerote job frer
scu.nce be eonr thinii of. The clacss vill trv to defeat his selectzon by
pointing cut WwAys science Goes apply to that jobp.

Trdependeny Activitios

Studer,  can select one of hiis hobbies ard relate it to all

oraing on vhat area of scirnce the class is vtk.l\m at
the tire, lLave stusents ! a nicowy fren that area of ccience.

Culminatin ;. focivitics

1. Class discussion to clarify the purpose of the activities
they nave dole.

Q L ) 8{3
ERIC

Aruitoxt provided by Eic:







v ! ” _ , I , ; w : .
AR A | ﬂ § \ i .
: T I A
\ﬂ..m . ,u,. “ . \.__ N\ i «\. - . “ yﬂ, : ~ o
| o o R S S PUNSEN.
- ! s T et o e S ; d
ll'\l-l'" X’AV'MI"‘O#] * M ' lm m M ” 0
{ . 1 . i ; “
! _ 2 S IS ! VU NI U i
_ T
| DR i 3 "Pl uw SR .
N ‘ | S
| | w R
) S T T T T T ] ST T
| ] »
wl- . " B I
2 1 T s T R T
B R
I 4 " - RSN RSN SN, ) h
o | o
R S A SO N S S ’
o . \ | ' ,
' i | ; i
L ! u« ~ [ m .. ms I
| P “ — i i : S : \ :
- A L I T
N ! — ! _. _ _
w ! i i . W !
N m ! : : ! > "
e SR I m..Ilnl B i |“ - !ix.ln‘ et Benaen et S B I.I|_
| R b |
1 SESSUS NUUSPIN AU U R SN U S o [ Loy P L
(o | T oo _
_ ] . | * “ ! \
R DU B ; ! e _ _—
s S R R R ; ] ; 1 i |
m | T
i ; (TS IR SV SV SR S U NSNS S SN
b S S Ty T { H _ i . M )
W I Lo
- _ﬁ--, I 15 AN DR S UL ST SO S G U
R S I
i |
,_ ﬁ ; M m x~ b !
s - 1 T - TR T -‘l!_bll I “ 1 R
m ! | _ . ! _ M i m W\ "
! | ! : __ i ~ ;

Aruitoxt provided by Eic:

E\.




P —_ e Neas - LL
PSS s R T T O L T T P P . -
VBTN e I R S S o - S T S b U S e
L A S
\4~)
N
-
Yy s F Toone e
o = T o L
A T3 < - - ~ T2
. T~ S I, . s , YU A
Hg oo SoLLTrT 54 IR RN Q0
- PN
15 13 ib
[
It o LJ
1 .- L e a
27 Lt Cene e A 16
[b3ale! & A
Telud v o le Lo
‘33 S~ Y I
Z4 ! LS L 22
G [ S
Dao'y nlz N v
X d R e
[ae) e PUROTRNA I 0
N A b APV S
Gl PO .
~ PR .
- ol }
3d BERRRY SENTNN. 3
R RN NY L
ol obe RN S NG
XN AL A
FEUN RNV
23 T, . =
o iod <
“ o n ~ma
Ivad VoU aw s
e A - - N N _ - - e
.t . - . < - a- - [N S
v oL L Sl e NI [ I LU Gl Tl O T
'—h'.\:‘ .N.'.
. . - . -
. e mv ure Ty e - - N -
I_.A. Al i ul AR, [~—, - - - AL I G

O

ERIC




ERIC

Aruitoxt provided by Eic:

~ 5
wtde

Cojootive

N )

VIRRY,
VALY

SRS ST SRS

VoA T Y
1
ML U

i o 55.&.‘.11.3'.

SN

Tat

U ICS AT I WAL PR \ly

DALY

I Al L]
O sl

Toochele

<

05 Tl gt

> 7 *'C\\ )

b}

et d
JOOTLC

OO TRTENG

.
4

COobe

Svre.Collere
CoprnColloye

o]
i~

ey RS
u'._l‘llal “S .Lc IS

ey O_L:»

4 v5.00

- .
AR .k( IR R

KV E e 2
._,’A'f,’,.- . (UL
A . Leppace T
Tyt 'rJ’l Dedt
RENE -:,-: LLs s T
A2 = s 4 ea T REPOEN
- o RO U SO 14 LA
T s - P - N vrmac T -
LLIDIT L Tl STV TN
LA . N . s "‘_’
D'L)‘L‘." Lo PASCASINEY ol

DY LT

xf‘r\

-~
L

/')

Loliaw
-] 1';‘ s

.,
—~

3

.

-3

“

ur U

wnane

;v'\)ﬁ. r.or 5
Gy aQ
LT Q
. . - A
. ~ <
LT N

0

0

LR

0]

O«
[l

()

[g»]
LG

SO T O
2 DD

0.on
0.0
2000
041 .")Il
¢

F‘"'“/.l( < A(A AL 2T ’“”)




SCIENCE RESQURCE SWLET
Objective 2D

General Resources:

Job Fanily Serics -~ Jcbs in Scicnce’ -
Ex~loration Kit) - Library
Scheol Subjects and Jobs - SRA - Librarv

Kit

ERI!
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FHNGLISH

2

The
have

ORicetive

»2

etudent il
Actiy ity to be made
AC LT

1)

Triting clea

2)

3) Speaking clearlv ard inte

4) Speiline correctly

5) KXnonledge cof crarmmar and us
capitalization, etc.)

6) Listening
Activity 43

A~tor-Actress
Advertisings convrmriter
Anthromotuaist

/\04 Fornarmer

Momio Cclontist
Ayiotar.Tilot
Racteriolorict
Riclo~ical scientist
Certoorarner
Clerovman

Commoaitor
Corvreador

. ° °

D -3 DL IT N

=
o

12.

13. Court/ccnyention
reportor

lit, Dentias

15. Drametic coach

1¢,
17.
lg,
19.
20,
21,

Tditor

Nditorial Assistant
Peoturce triter
Foreirn Corresnordent
Free-lance vritor
Cuidanca Counzelor

22. Ficrorian
23. VYon~ ecoromist
24,  In~urance saresman

2%,
26,

Interspretor/translaton

Lavvrep

ERI
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RISOURCE

idf-‘!‘l"fjf\’
in careccr education.

v

Jobs uhere Fnelish is Iscential to the

27.

o]
[VE

29.
3n,
31.
32.
33.
34,
as.
36.
37.
38.

2Q

Voate

1400
ua,
2.
43,

L,

Ly,
46 .
u7,
4.
ba,
5C.

81,

52.
53.

SHI'ET

choices that

Reading Comnrenepsion (nain idea, etc.)

(punctuation,

Occupation:

Misiec teacher
Registered nurce
Phvsical scientist
Political scientist
Prcofrcader
p""(‘)‘lg S
“fvoHolo\¢s
Public admipistrator
Public relations dir
Radio/ 'V announcer
Radio dircctor
Reporter

RPesearcher

r+

hal
.d

Ja l.Jo

nector

Scenerio/scrint sriter

%hc‘ntary

Si nger

Social vorker
Soziolopicnt

Staze director

wegal stenogravher
Iedical stenogranher
Svrveyor

Teachor~Pra-School.,
Tererranh coerator
Telephons orerator

T‘y'D j ot
700loglct

etoe.




ENCLISH RISCURCE SHETLT

Objective 2D The student will identify o
have tc be made 1n career eduw:

Activity #2 (Supplementary)

BUSINESS LITTER

John Garboni
Octohcr 8 1972
Salina Street

Montecomery ard
Albany N Y

Sir

A couple veeks back@you sent me a8 sweter I ordered
when I opened the box and looked at the sweter to my
surprize I saw onc slcave longer than the other. Please
send me a new sweter if you don t immediatly T vill take
deastic action.

your fricnd

john & CGarbeni




NMective,,
Rétivgty ;3

PNGLISH RESOURCE

2D (Contiracd)

SHEET

B. Jobs Vherc Fnelish is Impoertant or Desirable:

— w N
« o & o o

OO NN

10.
11.
12.
13.
BRN
15.
16.
17,
18.
13.
z0.
21.
22.
23.
24,
25.
25,
27,
28.
29.
30.
31.
2z2.
33.
4.
3.
38.
37.
38.
39.
uo.
ul.

O

ERIC
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Accountant

Air flirht dispatcher
Stewardoess

Airport manager
Architeet

Artist

Baker

Bank teller

Barber

Beautician
Rookhinder
Booktecceper

Rrick mason
Ruildinf contractor
Bus driver

Butcher/ meatcutter
Buyer
Cameranan/phctoprapher
Carpenter
Cartoonist

Cashier

Chemist

Darcer

Clethes desiener
Crane operator

Salcsman
NYentcl hvgicnist
Detective

Disnlav desianer
Dratf taeman
Fcolcaist

Tnrineer

Far~ foreman
Farmer

File clerk
Forcater

Geologist
Tllustrator
Industrial desiener
Tnsurance adijuster
Interviewer

L42.
43.
by,
45,
be.
47.

48.
La,
50.
51.
52.
53.
54,
55.
56.
57.
58.
59,
€0.
61.
62.
63.
o .
65.
66,
687.
68,
69.
70.
71.
72.
73.
h.
75.
76 .
717.
8.
79.
80.
81.

Laboratory technician
Airplane mechanic
Auto mechanic
“illiner

Milliright
Molder-Patiernmaker
Musician

Havigator
Oceanographer
0ffice vorker
Painter

Optician

Payroll clerk
Physician

Plasterer

Plumber
Policeman-"oman
Politician
Production manager
Post office clerk
Rzdio operator

Real estate salesman
Radio “echnician
Recentionist

Safetv engineer
Salesclerk

Sculptor

Ship captain/mate
Shoe repairman
Sports instructor/off
Tadilor

Tool and NDic malker
Travel guide

Tire surgoeon

Truck driver
Undertaker
Upholstevrer
Veterinarian

Vateh repaicman
Y-ray icchnician

'

icial

{
qs
Le




ERIC

Aruitoxt provided by Eic:

THGLISH T

Objective 2D (Continued)

Additioral Fesources

Do Your Drears “atch Your Talents? - STA - Library

e rrm—————— ———— - e —— ——— st e

Occurational Tuploration Kit - SRA - Librroy

Schocl Subiccts and Jobs - SRA - Library

“Capeer Onportunities' - filmstrip - Deonayer Geppert
Audiovisuals - Library

Sec Lilrarv Resource file for possible rersonnel
manacerrs to speak to clacs

S
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EN3LISH ACTIVITY SPIET
Objective 3A The student will defire the meaning of a 'skill’

Introducticn to the Teacher: The rain aim of this objective
is to help students see that skills...not pecple...are
basically required to do a jcb or serve a woring function.
Yhile scme attention is given bv emplover to +ho a potential
employee is, more attenticn is given to wvhat necessary skills
a person possesse:.

Fnglish Focus® The English focus for this otjective is looking

at the individual so that he may pick out the

necessary skills that «ill enable him toc express

himself clearlv and logic:illy, speak fluently,
and make his ideas knowm.

Erglish Activities:

1. Through open discussion the students will define a skill
{meanirg or meaninge).

2. Given certain games (jacks, seven up, card tricks)
students will deronstrate their pre-acguired skills.

3. Students can demonstrate or discuss skills they use (1ily,
such és carrving on converseticn on the telephone with
people thev do not know.

4. Aftesr reading the ‘Dutbing of Ceneral Garhoge' have class
decide vhich skills Herbie neecded to carry out his role
as General “rant. (See Resource Shezet for a list of
Herbie's s«ills)

§. Explain the use of figurative lanpuage to the class
(simile, metaphor, adjective, and edverd). Jave the
students descrite a1 given oklzet and then read their
descriptions orally noticing different methods used
to describe things.




SCIENCL ACTIVITY SHEET
Objective 3A The student will define the meaning of a "skill",

Introduction to the Teacher: Thz main aim of this objective

is to help students see that skills...not people...are basically
required to do a job or serve a working function. WWhile some
attention is given by employer to whom a notential employee

is, more attention is given to what necessary skills a person
possesses.,

Science Fecus: Students will acquire certain simple skills
used by scientists and technicians. For
example: 1lab skills involving measuring and
working with instruments, making observations,
calculations, classifying, graphing, and
employing the scientific method.

Emphasis is placed on science content fourd
in Chapter II of Principles of Science Book I.
(see resource materials for details)

Science Activities:

Class ; Activities: See resource materials for
activities in detail.

1. Teacher will suggest various problems and the class
will employ the scientific method to the solution of
the problems.

Examples: A. Black Box

. What factors affect the period of

a pendulum? (rate)

Howvy do you create a measurement system?

What is the relationship between heat,

pressure, and temperature ?

oo w

2. The teacher will introduce systems cf measurement,
units ¢nd standards.

3. "The metric system on, in and around your textbook."

A, Student will measure length, width, and height
of his textbook in mm., cm., meterrc, etc.

B, Student will determine area and volume of his
textbook.

C. Given a sheet of shelf paper, the student will
design and prepare a book cover for his textbook.

4, "Leafing into the letric System --Given apr irregularly
shaped, flat object and a sheet of graph paper studente
vill determine the area of the object.

Q 5. Student will determine the volume of an irregular
ERIC shaped object by watcy displacement method.







MATH RESOURCT CHEET

Objectise 3A The student will define the meaning of
a "skill' .

FRGY THT FOLLOUING LIST N7 SKTLLS CHOOQSF T+ ONES THAT ARF
RAQUINYD PY UACE JOB BLI O

Ty, R, deapnar. TrifenoneLl y
Usinr fracticns ‘ Touation solving Statistics
Using decimals Problem cclving Cemputer math
Usin~ percent logic Calculus
Measuvrerant Geonetry Topology

Sales Clork Architeer Murse Acrospace Enginecr
+ 2" fx')"

Necim:ls

Percont

Ileasurement

Piumber Latnyer Accountant Meteorologist
Inocurapes Analyst Dress loler Farrier Policeman
Doctor Social Vonler Draftsman Yotel Menager

Q

ERIC
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Objective 3A .ctivity S.wet

v

Fahrenheit) students will dovelon concerts of relz
learn to maie conversions.

6. Given diasras of the three terrerature scales (ielvin, Ccleius,
= pesseionend

7. Student vill perfom a sit le la rrecedure reasuricne termperature of
erushed ize as it relts. He vill collact datz imy tadble ard —rTaph
the relaticnship beteer. terperetirs change and tire.

8. Selecting preblem D frem activity cne in mntroductery activities,
studunts of tiree or four in r~youps Il perform an exmeriment

to determine the relaticnship tetwreen heat, Mressure ard terperature.
9. C(lassification JSctivity
10. Rock classification

A. Physical rroverties
B. rocis vs. density

ERIC L 464
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SCIL:CE RISOQURCL StLET

Objective 3A: The student will define the meaning of a “skill."

Hame Date Class

Activity #1 The vetric System--On--Tri--And Around Your Textbook

Introduction: 1A The pwpose of this ectivity is to help vou develon

a workinz knowledpe of the metric system. The world of science measures
in the metric system end perhaps before long the U.S. will stuitch
entirelv from the Inglish to the metric system. instead of referring

to yourself as so many feet tall, you will say you are so many
centimeters tall. Let's review a little about the metric system

before you begin this activity. You will Le measuring length, uidth,
and height, which are all measures of distance. DBelow is part of a
meter stick. Tae left end is to scale, the right end is enlamecé -

\

l e Fy
" o - ~ - ¢ - —
NI AU L 2T RERERRER
TF‘I' i l‘n R Tt .--L / AN\ !
{7 ‘ ' Mot
= =~ . . (' (1 L ! " J L Y
Answer the questions Lelow:
1. The distance from letters A-B represents 1 .
2. Tne distance from letters A-C represents 1 .
3. If an object had a length from letvter a o letter

D it would be rom om.
4. How many rm. are 1n 1 ca.? )
5. ticw many om. are there in one meter?
(Look at your meter stick cn veu desk.)
6. How many mm. are there in one meter?
(Did you count them all or usz your head?)

HMethod

1. ieasure the length, width and height of vour scicnce book. Record
your data (mecsurements) in the table under Observations below.

2. Pick un a sheet of paper from tne frant of the room. Measure
tne leneth and width of your paper and record data under
Cbservatinneg Lelow.

3. Wheu you have finished all vour naasurerents, recordea them and
ansviered the questions under Cbgervationg you nay usc the paper
to cover your seiince toytboos. )

& Place bock »n paper end £old paper over. Stick wivh tape.

NOTE: DO WOT ATTAGH TAPL TO 1ML LOOK 1T0LLr.

ERIC &




SCIi..Co RISCUPCE SHLLT

Objective 3A: The student will define the meonine of a 'skill.™

Nane Qate Class

Activity #3: Volume of an lrrerularly Shaped Cbject

Introduction: 7o determine the volume of a reqularly shaped object

you rust meaure its length, width, and heicht and then rultiply these 3
values. Ti.c mathematical formila to determine volune is: V = Lx W x i,
and the unit of voluu: is alvays cubed. ALl objects do rot have a regular
shape, however. law would you deternine the volurc of a chair, a rock,

a lamp or your body even? AJl of thesc objects wa«e up a certain amcunt
of space, but hae nudl space? taat is their volume? There is a way to
determine their volure witnout reasuring. It involves a principle of
ceience first discovercd by a Greck nased Archimedes. Actually, it is not
too difficult to greszp!! Uhat sappens waen you fill a batlrtub to the

very top just so no water spills out and you get into the tub? Since

you ane tne water ein not b2 in the sare rlace at the same tire and the vater
is free to movc, it dous just that. If you corpletelv cubmersed vourself
in the water, how much uater tould spill cut? The sare as the space your
boly takes up which is kncm as tae voiume of your body. This in a sence
is known as Arenimedes principle and lLie is supposed to have discovercd ihis
principle by {illiny his tup tco fullll

Ve will try this priciple out in this activity , but Lecause of a shortase
of bathtubs ir *he lab, we ~ill deterrine the volure of a smaller object
like a rocik.

Method:

1. Four water into a Lzaker until the beaxker is about half {ull.
Mar)k. the water level in yorr Ledker with a wax pencil.

2. Tie a strina arcund your rock.

3. GCently !! Ilouer your rocck into the bealker of water. ihat happens
to tae water level in your beaker?

Faric 16 nos wauwr ievel Uit the wax percil.

Remove the resic from the Meaer. *ict the water drip off the rock
The water ievel shiculd 1¢0r be back at the lst mark.

Fill a praduated cylinder to the b mi. mark.

Poap water fror e oo cod eviinder oo the bezker until the
water level is at tre 2nd mak.  Hoo mich vater did you have to pour
in?

.-
.-

JLORE oA T4 ) I~

. Sgote: The ospace betiioct your 2 marks on the bealicr represents thae arount

ER]

A FuiToxt provided by

RIC

A Z{oe YOUr TOCK toch up ov its volume.

ERIC.
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Objective 3A Activity #3 Continucd

Questions:

1. What was the volume of your rc3>c} ? ml.

2. If 1 ml. of water equals 1 cm®, what was the volume of your rock
in cm3? ‘ o3

3. An object which sinks in vater displaces an amount of water equal

to its om .

The metric unit cf vo.ure for a solid is
The metric unit of volune for a liquid is .
What is the volume of a piece of lead vhich displaces 48 ml. water?

104




SCILICE RUSCURCE SHELT

Objective 3A: The student will cefine the meaning of a ’skill.’

Jame Date Class

Activity #4 Weient and :lass

Introduction: You all krew wiat you weigh in pounds. This is using
the Inpglish system of measurement so ve will want to ow what vou
veich in the metric system. The units of weight in the metric system
are grans anxd kilograms. A gram is a very small unit of weight and the
instrument used to mcasure weight in the metric svstem is very sensitive
so you will not be able to weign yourself on it, but we have anotler
method for yeu. Uesides learning how to use a lab balance scale in
this activitv and learning abeout the metric unit of weight, you will
learn the difference between weight and mass. !lass is the amount of
material in an object (like the numier of molecules). Veight depends
on ticss but it also depends on the force which pulls an object toward
the earth. This force is known as gravity. The force of gravity for
the ifoon, Larth, ard Sun is not tne same. larrer objects have &
greater force. On Larth, !lass and Ueight is the same. If an obiect
was moved {rom tne cartli to tne moon tie mass would remain the same but
the weignt would change.

Methad:

1. Pick up a balance scale as demonstrated by your teacher. Be
careful, remerber, these instrurents are fragile and expensive 1!
Take balarice to yodr table and examine it. You will notice 2 or 3
scales depending on your rodel.

9. iotice tnere are 2 pans on most of the scales and an arrcy vinich
floats wien pans move.

This arrow must always be on tne center line for the scales to be
accurate. If it is not on center line have your teacher shoir you hou
to adjust it !

3. When weighing an cbject, always place the object on tae left pan
Gently %

4. ilow pick up your rock.on your desk aud ‘gently place it on the left pan.

5. Start with the swallest scale and siide the veieht to the right, until

the arrod balances at the nonter lire. If the rircht pan dces ot move,

slide small weight back and move heavier irzient to richt until the

right side eoas . LF ewww does ot balance, go back and move

little veignt aisc. T 405
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ADDZNDUT TO 7TH - BTH GRADY, INTRODUCTORY COOVLET

9TH GRADT C.0.,)
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To: Junior High School Perscnnel

This booklet is intended as an introduction to the Guided Occu-
pational Orientaticn Prozram fo~ the 9th grade.

The ninth grade pr
units on a con‘cpt
on career educatic

ogran writte1 to follow the 7th and 8th grade
R '~ thich of the background infor:iation
i

u
n the 7th - 8th grade G.0.0.P.

introductory booklet which hers already have.

Those of us who pr ed materials for the kits firmly believe in
and rccognize the nce occupational educaticn and we sincerely
hope *hut our colle oughout the district will share our
feelings.

Hopefully, the 9th qwndﬁ curriculum will be helpful to teachers who
fezl a neced for cercer inforraticn in their classrooms. Much of
the materials contained in the 9th grade unit are resalts of cur
classroo~ e““=“Le“c;a. Our malor roal is to help Syracuseis stu-
dents to begi: rious T”’P\lﬁg and pianning toward their cventual
place 1n the worlu of werk. Any instruction and help which fur-
thers this gcal has its place within the program.

Yriting Team

Guiided Occupational Orientation
Program

Leo Sweceney - Eastwood
Tish Collins - H. W. Smith
Lyman Pelkey - Grant

Jo Kornbluth -~ Roorcevelt
Yirginia laroney - Levy
Len ©bler - H. %W. Smith
Joan Cregg - Clary
Math: Steve Lutwin - Shea
Guidance: Ron Speach - Blodgett

Occupational Resource
Specialists: Bob Brown
Ron Cocciole
Jerry Van Vooren

Assistant Dircctor,
Occurat 1onal £ Continuing
Educati Anthony Creme

Aruitoxt provided by Eic:
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To: Junior High Teachers:

The 9th grade kit is designed around three options:

1) Carcer Education - Subjcet Related Kit.
2) A Student Becoklet - in workbook format.

3) Careers Uq’i17Lod Booklets - An open cnded series

or 1d2as on projeets for students and teachers

The first option is written in a kit format consistent with the
7th and 8th grade programs. Guidance type activities are found
in Goals 1 and 4, and academic cubject area activities (English,
Math, Social Studics, Science) cre found in Goals 2 and 3.

Option two is a compendium of activities written for the student.
This may be compiled by the teacher in workbook form.

Op*lon three may be used as a complete program by itself. However,
it is probably more valaable as a resourcce to eithzr option one or
option two. ‘“The Carecrs Unlimited booklets are caterorlzed by

interest fields and subject arecas. Color coding is as follows:

Green - English

Pink - Math

Yellow - Scicnee

Bluco - Social Studies

Option one ig the kit itself. Options two and three are contained
within the kit. They ave placed in the back area of the box.

Ly
vy

-,




The following are the 9th grade progranm geals.  You will also find
these listed on a sheet taped to the insicde cover of the Kit.

Goal 1. The student-will nmake a self-evaluztion.

a. The student will evaluate or re-avaluate his inter=zsts,
abilities, arnd needs as related to a carcer selection.

Goal 2.- The student will identify different nethods of job
categorizations as they reliate to curriculua.

a. The student will explore job cateceor:
data-idees, things.

(0
3
L)
[44]

by people,

b. The student will explore o> categorics by interest
areas.
c. The student will explorc 3.1 categories by clusters.
Coal 3. The student will cxplorve available pp rtunities for
a proper job selection

a. The student will identify and use available tools in job
selection.

b. The student will be expoced *to carcer oriented school
and worx oppo:tuxltlss

c. The student will dewonstrate how he will support himself
until reaching his carcer goals, including a saleable skill
at high school graduation.

Goal L. The student will develcp a process “rom what he hes

acquired in carecr education to investigate and seloet
high school and post high school plans.

a. The student will list his interasts.

b. The student will list the categeries of work that appeal
to him.

c. The student will exdlovre the opportunities tha*t are
available in flnoln; out and< preparing for jobs.

d. The student will 1list salealle skille.

e. The student will write cu* tentativ: futurc plans for the
tenth grade and other cser-ints of the future he is interected

in.
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Time Requirements

Time requirenents for the 9th arade segment of the Cuided pﬂcu~
pational Orientation Prooram are flexible and should vary irci
school to school. Ilaterials provided are adaptable to alrost any
format the individual teachor may desire to inplement. One nay
approach the carecer proreram from a total classroom apnrroach, small
group work, or independent study. Time spent on the progaram is

up to the discretion of the teacher.

Qrediﬁ

Secvndnry school credit will still be aranted for successful

particication in the Guided Ocoupn rional Orientation Frogram.
It will be erantesd by each student: '‘Advisins Teacher who may
consult with other faculty ncmbers about particular students.

Implementation Vorkshops

The Guided Occupational O“Lontatlon Program will start at a differ-
ent date in each juniorp hich school. An;hon; Crpr , Project
Director, will find saitable dates by ceonsuliingy principals. While
the lenb'w lo are formally responsible for implementation of the

progran in the schools, project personncl will conduct orientation
sessions, n‘CCSSqu vorkshops, and will help psoincipals in meeting
witn scheol faculilies to start to operate the program.

Tcachcﬁ Repres scnta 1vg

150

Lach of the Junior High Schools will have at least one teacher
represcertative Jor th- Guided Occupational Orientation Prosrar.
This person will have coredinating, recponcibilities and will be
an invaluvable alde to the principal in the implenentation of the
program in the school.

t




©

(&}
@ oA o
“ £ [
2 S 14
S )
) 0, ¥
s R o
[ GO
[ e () .
S .y WM
- [ POSY
ot Cr . for M
. i
PRI ] .
(ST {4 €« L
Yoo g, O K
L T oA
-y L ‘.
o ., [ [
t (]
: P t [ " !
o .
e ( 3 v
3 { [
! e .
Oy t ¢
i LS A
Doy o I o
e L BN} ¢ L ot
(03] [V ' . 4
K e ' )
o) ont tY 4y &
sl [ ) vt
[ T G o
€ Y L A
¢ . o e U
e KN . PPN N
i [ e S0 S
BT [ (] O o [
[N e dee s
Y]
v [N B I
Cal Lo )
< LU B -
£ $a3 0 «
[ TS 3 Ororl i
) [ vy
_ (00 RNV . a
) S IR JE 0w -1
“ri D0 i LR
V— O g (YW )
$a O Qb N
Qm N, A Iy 1=
>0 I S 2 C )
O aon OO0 t o
[ w1} - ~° ~ 7
| MI. N/ “ e | [} '\.v
| ol w o - - . - Yoo Ny ke
~ - £ o~ ™ NE o,
3 oo o O ™ 45
C~ IR 5] o -~ > )
o [ PR wQ <
[ [ - ~ 3 o}
¥ + Uy O [avN ] o
=3 ry e < SR S 5
Q Mot Gy ol 10 a5

Aruitoxt provided by Eic:

E\.






NINTH GRADE CHECK LIST

This sheet is intended for teacher cr advisor to review completed goals

and objectives.

Complete

Incomplete

Ggal 1. The student will make a self-evalua-
tion. "

a. The student will evaluate or re-
evaluate his interests, abilities and needs as
related to a career selection.

Goal 2. The student will identify different
methods of job categorizations as they re-
late to curriculum.

a. The student will explore job
categories by people, data, ideas, things.

b. The student will explore job
categories by interest areas.

c¢. The student will explore job
categories by clusters.

Goal 3. The student will explore available
opportunities for a proper job selection.

a. The student will identify and
use available tools in job selection.

F. The student will be exposed to
career oriented school and work op-
portunities.

¢. The student will demonstrate how
he will support himself until reaching his
career goals, including a saleable skill
a’' high school graduation.

Goal 4. The student will develop a pro-
cess from what he has acquired in career
education to investigate and select high
school plans.

a. The student will 1list his interests.

b. The student will list the cate-
gories of work that appeal to him.

c. The student will explore the op-
portunities that are available in finding
out and preparing for jobs.

d. The student will list saleable
skills.

e. The student will write out
tentative future plans for the tenth
grade and 8ther segments of the future
he is interested in.

Q




SURVEY SUMMARY SHEET
NAME

OAL 1 The information tha: you will put on this page will come from the eval-
uations that will be given by ycur guidance counselor or teacher. These
are not tests. Therefore they cannot be graded. The results you re-
cord might change in a very short period of time. The purpose of these
evaluations is to start you thinking about yourself,

[NTEREST AREA SURVEY

ireas of greatest interest

reas of greatest interest

EEDS AND SATISFACTION SURVEY

EDS

Needs for security, physical and psychological safety

. Need for affection (love)

Need for self respect, prestige, independence,
respect for others

Need for knowledge and understanding, making the
most of cne's self




SOCIAL STUDIES HIGHLIGHTS

GOAL 1 The following activities will help you make a self-evaluation of

la.

your interests, abilities and needs. The evaluations you take
cannot be graded but are only a means of finding out more about
yourself.

Keep a Slam Book. But this will have the serious purpose of really
having people write down their impressions of you.

OR Construct a series of sketches about important moments in your
Tife. This can be kept lide a biography. It can be personal and

need not be shown to others. Try to explain how you see yourself

and what events have influenced you.

Review the various profiles you have taken: interest, needs, etc. and
make up a weries of questions yourself and give these profiles to

two cther people. Discuss the results. Fach person should them
make up their own profile.

Make 4 complete list of all the things you can do. Evaluate how
well you can do each thing.

Add to this 1list all the thingc you would like to learn to do.
Evaluate how well you would like to learn to do them.

Decide yow you could go about learning the things you want to learn.

Make a céllage of all the things that interest you or make a series
of drawings that show the things that interest you.

Go to the llbrary and select one biography(book, magazine, reference
book) that is about a person whom you admire. Read the material and
expiain in a one page report why this person is someone you would
like to be like.

Think about the classes you are taking. Make lists of the things you
are learning that you like, the things you are learning that you don't
like,- the things you are learning that will help you all your 1life.

Add to these the things you are learning elsewhere.




Goal 2

GUIDANCE HIGHLICHTS

Doing the following activities in Guidance will enable you to
explore different ways that jobs are grouped. This is done for
many reasons--to find information easily, to put interests into
categories, etc. The activities are grouped three ways:

a) people,data-ideas, things

b) interest areas

c) ciusters

Activities:

Along with the help ol a teacher, librarian or your guidaace
counselor, write an explanation of each of the three categories
(people, data-ideas, and things).

Pick out four jobs you are interested in and see which cate-
gories they fit and explein why: (peowle, data, and things).

List eight interest areas and three jobs that would be in each
area (interest area).

List the clusters and their meanings (see counselor or librarian)

Think of four people you know personclly that each have a
different job. List the four jobs and see what interest area,
cluster, (people, data, and things) categorv in which they fit.

Think of a favorite T.V. program or movie and list the jobs

the characters in that story play. (e.g. Gunsmoke-Marshall

Dillen, police officer, Doc-Doctor, Sam~bartender and store-~
keeper). Now determine the interest area, job category

and cluster which fit these jobs.

Think of five neighbors or friends of the family and list their
jobs (ask them if you are not sure). Then determine what
cluster, interest area, and category (people, data, things) fit
these jobs. You may want to interview these people and ask
them if they feel these fit their jobs. (groupings)




ENALIGH HICHLICHTS ‘
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Goal 2 English({con'd)

creativity. Write any one of the following: poem, short storv, play,
dance, musical score.

c: Choose anv current song you know and answer the following questions:
1. What is the purpose or theme of the song?
2. What is the story line of the song?
{. Pow does the musical tone vary?

. What is needed to write a s7ng?

. What preparation or cxperience do you need for being a moician?

wy T

d. Answer the following questions:
1. What makes a dance peopular?
2. To all cultures dance?
3. Why do people dance?
4. What do you think dancing is an expression of?
5. Why do you dance?
e. Interview a person involved in the Fine A.ts cluster.

CONSUMER ANL HOMEMAKING

a. o to a mumber of grocery stores and make a list of grocery items
showing prices.

b. Call the better business bureau to check the reputation of a product.

c. Make a poster showing different ads and camparative prices.

d. Write a report using "Consumer Magazine" as a basis for ycur criticism
of a product.

e. Make a amllage showing false advertising.

f. Interview a pcrson involved in your cluster who is already workirg on the
job (dietician, advertiser)

PERSONAL, SERVICE CLUSTER

a. Write a letter to a cosmetology or barber school asking tor information
leading to a career in barbering or cosmetology.

b. Write a short sum.uy of methods of embalming.

c. Interview someone in the ¢luster who is involved in a job you are
interested in.
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OAL 2 English(v

ENGLISH HIGHLIGHTS

iet all jols available in Communications and Media and fill in the information

elow:

OB

BENEFITS

News announcer
ameraman

Disc jockey
Newswriter

etc.

List all the jobs available in the Fine Arts and Humanities Cluster:

JOB

BENEFITS

Professional singer

Scng writer
Author
Novelist
Actor, actress

Poet

Fill in the following informa*ion in the Consumer and Homemaking cluster:

JOB

BENEFITS

Home economist
Dietician

Food advertiser

Interior decorator

.
l

1

Fill in the following information in the Personal Service Cluster:

JOB

BENEFITS

Barber
Cosmetologist
Waitress
Stewardess
Funeral director

Doorman
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SCIENCE HIGHLIGHTS

GOAL 2 The following activities in Science will enable you to explore
different ways that jobs are grouped. This is done for m:iny rea-
sons--to find information easily, to put interests into cate-
gories, etc. The activities are grouped thres ways:

A) people, data-ideas, things

B) interest areas

C) clusters - In Science onlv 4 clusters will be used - envir-
oument, nealth, hospitality, recreation and marine science

Actirities:
The following activities sted for your use. After each

are sugge
item in parentheses will be infcrmation showing how the activity can be
categorized (Ex. A. pDeople, 3B itdcor work, C. health)

Note: Please cantact the CRS office for all field trip information.
Phorne: 474-6031 Ext. 353
1. Visit z hospital or nursing home and list the ways science helps
peorle (peoplc, sciencizic work, health)

2. Take a plccod sample and idantifv the bloo: twpe f(data, scientiric,

lasc anl observe Zaily

4+. Take a fiel” trip tc & rearbv streamn, pond or field area. List
the plant and animal l1ife seen(things, scientific or cutdoor work,
environment)

5. Visit the zco and list *he animals, their characteristics and
conditions. Write an article ror the school newspaper(things, ont-
docr work, ervironmant)

6. 7Zrow a olant or plante In the 13b and write ur the results in cor-
rect Icrm according tc curpose, materials, procedure, observa-
tions anz conclasions(data, lentific, envircnment)

7. In*erwview vour local pharmacist or zchool <letician to see how they
use szcierce 13 their work(people, zcoienti health)

8. 1Invite a speaker ‘rom a lccal union through the 7R& office(phone
47%-8021  Ex=. 353) to speak tc the students ~n how sciences are
needed in <nelir prcofession(pecple, mechanlcas rork, construction)

9. Write and give 3 lecture tc the clas:z on zcre ecoiogy issue, trying
to persuade them to use(or not use) 2 particular product(things,
persuasilve worrx, <cnsumer and hore)

10. Talk *o vyo.r galiidance counselcoy apodat the Lostate Medical Trogram.
Enroli In i+ 1f it interects yzul(pecrle, cocial serv.ces, health)
11, Uizimoses mom Yyl vhocoaze ke IO In otz meilcal art seetion
- (things, artizti- wor>, neartn)
12. Select 10 zznez that ~ould e *arel zn! plaved In either a dcctor's
office cr nuirsing ncmel(thinrz, artistic work, hospitality, re-
creatisn)

ERIC
s - ’123:;




Goal 2 Science (con'd)

13.

14.

15.

Invite a ski instructor or scuba diver to speak about science
skills needed (people, outdoor work, marine science).

Invite a local landscater to talk about the business with a
follow-up field trip (things, outdoor work, environment)

Investigate a unit on methods of body disvosal in death (Ex.
cremation, mummy)t Invite a funeral director to your school
(people, scientific, healtn)

Do a reaearch project of sewage treatment in your community.
(data, scientific, health)

Using the water testing kit in your science department, test
5 or more elements in the water and make a bar graph, using
different colors to explain your graph (data, scientific, health

Do a study on 2 or 3 industrial plants in the area. Find out
what anti-pollution devices are used and how effective they are
Write up this study (data, literary or scientific, environment)

Build a radio, using a manual (thing, machanical, recreation)

Draw up a detailed plan for the landscaping of your yard.
(data, machanical or outdoors, environment)




GOAL

2

SOCIAL STUDIES HIGHLIGHTS

The following activities in Social Studies will enable you to
explore different ways that jobs are grouped. This is done
for many reasons--to find information easily, to put interests
into categories, etc. The activities aré grouped three ways:
A) people, data (ideas), things

B) interest areas

C) <clusters

The student can do the following activities that show his understanding of
this goal:

1.

2.

10'

11.

List the categories used in your textbook.

Given a road map, list the categories of information used on
the map.

Explain how A,B,C,D, or any other letter or the alphabet can be
used as a category.

Explain how a grocery store or department store is set up by
cateacries.

iven a graph or chart, list the categories used.

Using the following cetegories: People-related jobs, data-ideas
reiated jobs, thing related jobs, list FIVE jobs vou know that
could fit into each category.

Using the index of the SRA Occupational Exploration Kit and the
Widening Occupational Roles Kit, select 10 jobs fromr each kit
for the categories:

People Data-ideas Things

When you finicsh with activities 6 and 7 you should have approx. 25
jobs listed in each of these categories.

Look at your completed list. Wraite a raragraph explaining why
these categories could help people looking for jobs related to
their particular interests.

Use the results of your interest survey and the indices of the
Career Kits and other Career Reference materials for this activity.
List each of the interest areas you have. Then select 1 job or
career for each of your interests and in a one page report explain
how your interests are related to this job or career area.

Make a booklet of stories, pictures, poems, drawings and experiences
you had that show the things that have interested you and those you
think will. This could be like a Biography Scrap Book. You might
pretend that you are 30 and show the things that will be part of
your life. 1Include job of career related materials.

Select one of the following clusters: Acgri-Business and Natural

Resources, !lanufacturing, Transportation, Public Services. Com-

plete the following activities for the cluster vou have chosen:

a. Use your librarv resourcrns to define exactly the cluster
category you have chosen.

.- -
\ 1 &od
.
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Goal 2 Social Studies(con'd)

b. Use career materials available to list as many jobs
or careers, in this area that you can find.

c. Put your list of jobs into the three categories:
people, data-ideas, things.

d. Check those jobs that you have some interest in.

e. Select at least one of the checked jobs or careers
and send away for educational and training materials
related to this job or career. Summarize the material
you receive in a one page resume. (job brief)




Goal 3 The following activities in Zuidance will enable you to:
a) identify and use availatble %ozls i1n -~ch selecticn
b) be exposed to career oriented schczcl and work gpportunities
c) demonstrate how he Wi

career goals, i1includ:
graduation

il reaching his
Ri1gh school

-
-
-
-

These activities may ke dcre 1in confuncsticn with Enclish of Social Studies

l. Compose a list of jck scurces, ‘swzcls in -ct selection)

2. Research and write trnree class:f:ed -cb ads ‘tools in job
selection)

3. Role play a job inter-:.ew <he Giaidance Courselor. The
student nust present the -tr with a detziled outline of
the particular joz he is =C Interview for. (This may be
deone 1n front of a class 'eccls in -2t selection)

4, Compose a list of zll car iented groosrars availatle 1n the
Syracuse School Tistrice. cuidance ciiice can provide
babkurou“u lr‘orra:;c: 4o aztivizy. schocl anéd werk
opportunities

5. Research a job i1n =he CZzguzaticnal l.otlecw Handbook and list
its most irportant characteristics. [sch2Cl and work opportunity)

6. Select a ¢ e hizh schocl schedule. (This ray be a oroup

guidance a
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ENGLISH HIGHLIGHTS

GOAL 3 The following activities in English will enable you to:

a) identify and use available tools in job selection
b) be exposed to career oriented school and work opportunities

c) demonstrate how he will support himself until reaching his
career goals, including a saleable skill at high school

graduation.
Activities:
1. Use the library’'s OEK Kit and read and summarize any career you wish.
2. Using the Reader's Guide to Periodical Literature investigate |
methods of choosing jobs.
3. Visit the New York State Employment Qffice and see if any jobs i
are available for you.
4. See your guidance counselor about work programs.
Interview neighbors concerning jobs and why they chose them.
6. Write a few sentences on what you would do if you had to guit school
and support yourself.
7. List agencies given in the phonebook that help people get jobs.
8. Cut out ads in the newspaper related to jobs you are interested in.
9. Write a business letter to a training school or college asking
them for brochures of programs you are interested in.
10. Apply for a Social Security number and read the brochure describing
benefits of Social Security.
11. Make up ads for jobs you are interested in.
12. Tape an interview with a member of an employment agency and ask

the following questions:

(a) What are the sources for job selection?

(b) What does it cost to find a job?

(c) How do agencies make their money?

(d) why do businesses come to an agency?

(e) How many people work at the agency and what are their duties?



ENGLISH HIGHLIGHTS

GoaL 3 (Con'd)

13. Given the following hypothetical situation tell in a short
paragraph wiiat you would do.

Jack 1s 18 years old and has just finished high school. Although
not a brain by any means Jack has had extensive training in auto
repair and mechanics and likes the field. Jack decides to get
married and live on the $100.00 a week he clears as a garage
attendant. His wife is expecting a baby and must quit her job

as a clerk in a department store. Given are all of Jack's
monthly bills:

Rent $ 110.00
Utilities 40.00
Car Payments 50.00
Food 100.00
Misc. 40.00

s 340.00

(1) 1Is Jack's income enough to support his family?

(2) 1Is Jack qualified for a better job?

(3) where could Jack go in Syracuse to get advice?

(4) Would taking out a large loan solve Jack's problems?
(5) Should Jack's wife go back to work?

(6) what would you do if you were in the situation?

(7) visit Syracuse Savings Bank and find out what loans are availalle
for high school students to go to trade school or college?

(8) Write down a list of high school courses you would like to take.




Goal 3

MATH HIGHLIGHTS
Doing the follocwing activities in Math will enable you to:
a) identify and use available tools in job selection
b) be exposed to career oriented school and work opportunities
c) demonstrate how he will support himself until reaching his
career goals, including a saleable skill at high school

graduation

Please have all requests for field trips handled by the ORS
office - 474-6031 Ext. 353

Refer to sheet of categories of information on jobs and careers
to obtain information on your career choice.

See your guidance counselor for information about school career
programs and work study programs.

Do volunteer work at a hospital office.
Do volunteer work at the office of a political campaign.
Do volunteer work for the United Fund Campaign.

Help a relative or neighbor who is building something at his
house.

Ask a school custodian to show you how to repair a plumbing
problem.

Do volunteer work for a consumer protection bureau.
Work at a child care center.

Make and sell children's clothes or stuffed toys.
Trick-or-treat for UNICEF.

Organize a muscular dystrophy carnival.

Find a job as a sales person.

Work on advertising for the Pennysaver.

Learn how to use Math quickly.

Learn low to use a cash register.

Learn how to use Math to measure items in carpentry, plumbing,
electricity, etc.

. . . P IRRF.
Learn how to use Math to measure in sewing, cooking, u.)ﬂ

decorating, etc.

Use Math in purchasing.



SCIENCE HIGHLIGHTS

GOAL 3 Doing the follcwing activities in Selence will enable you tos .
a) identity and use available 1ools in jub selection

b) be exposc! tc career oriented school ana work opportunities

c) demonstrate how he will supprort himself until reaching his
career goals, including a saleable skill a* high school
graduation

Note: Please contact the ORS office for all field trip information.
Phone: 474-6031 Ext. 353

Activities:

a. Cfee sheet with 1list of available sources of job and caieer in-
formation.

b. Career oriented school and worl opportunities.

1. Your guidance department is your chief source of information
regarding possible courses that schools olfer which lead to
specific jobs and careers. (Ex. Computer Program, Cosmotology,
Integrated Business Program, Academic) .

2. WOrk:study programs are offered in the schools where a student
can attend schocl part-time and work part-time.

3. List jobs that can be found i1n a city park involving science.
Call Parks and Recreation Dept. (Environment Cluster)

4. Work as a candy striper in a hospital or seek employment ex-
perience in a hospital laboratory. Call the Volunteer
Center. (Health Cluster)

5. Organize a group and take a tour around the city, pointing
out fire houses, hospitals, big industry, ecc. or take a
group of senior citizens to Beaver Lake Bature Center.
(Hospitality and Recreation Cluster)

6. Obtain help from your science teacher and learn to identify
fish. Find a part-time job in afish hatchery or list the jobs
available at a fish hatchery. (Marine Cluster)

c. Saleable skills - These are specific skills such as typing,ac-
curacy, ability to observe what is essential to specific jobs.
1. Run some tests involving measurements. See how many times
you come out with the same answer more than once, testing
your skill at accuracy.

2. Take an item(Ex. a nail). List as many physical properties
as you can see, testing your skill at observation.

3. Learn to swim and skin dive.

4., Take a first aid course.




GOAL 3

SOCIAL STUDIES HIGHLIGHTS

Doing the following activities in Social Studies will enable ycu
to:
a) identify and use available tools in job selection.

b) be exposed to career oriented school and work opportunit.es.
c) demonstrate how he will support himself until reaching his

career goals, including a saleable skill at high school
graduation.

KEEP A FOLDER WITH THE INFORMATION COLLECTED.

1.

Review your highlight activities for Goal 2. Select one or more
jobs or careers you are interested in learning more about. Ex-
plain 1in a short paragraph your reasons for making this choice.

Look through the text books and materials used in Social Studies
classes. Make a list of page references by using the Table of
Contents, Index, List of Chargs, etc. that have information re-
lated to the job or careers selected in Number 1. If none are
available state this.

Use your card catalogue to find 5 references that might give you
selected in Number 1. List these references with the Author,
Title, Dewey Decimal Number.

Check current Reader's Guide and select 5 references of a general
or a specific nature that deals with the job or career selected
in Number 1. Write Author, Title, Magazine, Date and Page Numbers.

Use the New York Times or local paper and select up to 5 job op-
portunities related to your choice. Call 1 or amore and inquire
if such opportunities exist. In addition, ask if part-time jobs
are available. Would they consider interviewing you for a job in
the future even if nothing is available now and considering your
interest. Explain you are interested in the future even if no-
thing is available now.

Apply to local employment agencies expressing job interest related
to your choice. Ask for interview even if nothing is immediately
available.

Submit an ad to the Pennysaver expressing interest in job area.
Write brief resume. Ask people to call you.

Check file of available field trips. Call and set up field trip
to place @ffering an opportunity in your selected job area. Ask
at this interview what skills are especially desired for full or
part-time work in this area.

List skiils referred to in No. 9. Explain what cources you
might take to develop these skills. Check with teachers, gui-
dance, lists of high school cources, night cources. Check
yellow pages for special training schools.

Research cost, time, courses, training, work, etc. involved in

acquir:1g skills necessary to become employed full time in job
cholce area.




JOB SHEET

NAME GRADE DATE

This Job Study is on

1. On this job my most important duties would be:
a.
b.
C.

2. The minimum amount of education needed for this job would be:
(circle one)
a. 8th grade
b. high school
c. technical school or business school
d. 2 year college
e. 4 year college
f. 4 years plus

3. The average earnings for this job(yearly of hourly) would be:
Ve How much could I expect to earn on an entry level(as a new employee)?

5. Is this a steady job or is it seasonal?

6. What are the wlrking conditions?
(e.g. dangerous, outside work, unusual hours, etc.)

7. Beginning as a (job study), I could possibly be promoted to
a , then to , then to

8. Some high school subjects that could be helpful in this job are:

3, Some similar Jjobs are:

10. Some places in Syracuse where people do this are:
(friends, Chamber of Commerce, yellow pages, classified, Guidance)

You may find information on these questions in the school library.
Look at the following:

Chronical Guidance Seriesd
Occupational Outlook Handbock
Guide for Young Workers
Occupational Exploration Kit




SOAL &

SOCIAL STUDIES HIGHLIGHTS

Doing the following activities in Social Studies will enable you
to develop a process that allows you to investigate and select
high school and post high school programs.

Review activities done in Goal 1,2,3. Reaccess the job or career
areds you decide you might be interested in. Explain in a one
page summary wiy you dre or are not still interested in these areas.

it you decide you are not stili interested in the job or career
areas you chose, make an appointment with your counselor or
teacher advisor to discuss how to go about selecting a different
interest and job area.

If you are still interested reviewing the programs available which
will help you develop knowledge and skills in ycur career area.
Select the courses and programs you desire. Make out tentative
schedule for your 3 years of high school. List your electives
that may help you develop additional areas of interests.

For each year - 9-10-11-12 - list the skills you may have that will
enable you to find employment in your career interest area. Also
list job experience and background.
Example:
Grade 9 - Skills: Secretarial typing, basic stenography, filing,
payroll, etc.

Grade 19 - Skills: Advanced stenography, speed typing, office
machines, dictaphone, payroll, filing, etc.

Grade 11 - Skills: Work experience in stenography and typing
and payroll, receptionist, distribution,
bookeeping, steno, typing, office machines,
dectaphone, computer operations, etc.
Knowledge of legal steno.

List other skills you might find useful in locating jobs if none

are available in interest area. Use local want ads as guide -

i.e. child care, cooking, waiting tables, cash register, selling,

ability to talk with people, write clearly, speak well on the

phone, drive car, paint houses, etc.

a. Write resume of present accomplishments for use in seeking
employment.

b. Write resume as you would like it to look at graduation from
high school.

Write up short interview which shows your knowledge of what kinds

of questions you should be prepared to answer at an interview -

Selling Yourself - Submit properly filled out job applicatior,.

Complete your Career Planner by referring to information comp.led
in 1-5. (The Career Plianner will be found later in Goal 4.)

VA,
lz-{$




GUITED OOCUPATTONAL ORIENTATION
Syracuse City School District

MY CAREER PLANNER

This Career Plamner deals with the different things that must be
omsidered in locking for and planning for a job. Choose a job or career
which you are now interested in and fill out this planner in relation to
that jaob.

Student Name Job or Occupation
Grade Date

Duties on the Jab: (Use single words or short phrases)

Working Conditions:

Work Area - What is it like to work in this joh area? (noisy or quiet
indoors or outdoors, hot or cold, air conditioned, etc.)

Working Conditions - (steady, loss of time because of weather, seasonal,
dangerous, standing or sitting on job, odd hours, tiring, heavy or
light lifting, traveling, etc.)




Personal Qualities f Would Need:

a) Mental abilities and apti-ud~s necded (how much scholastic ability,
mathematical, clerical, v.rbal, science or mechanical aptitude, etc.).

P

1) Physical requ_rements neeced (active or sitting jab, strength, height,
weight, etc.).

c) Interest requirements needed (in machines, ideas, people, outdoors, etc.).

Hours I Would Work:
Usual hours per day
Nunber of day per week
Mumber of hours per week
Night work (never, always, sometimes); circle ane

Eamings (money) I Could Expect:
minimum (least) to maximum (most)
per (hour, year, month) circle one

Education and/or Training Required: Usual type of education (circle)

high school Senior college (4 year)
technical school RApprenticeship
junior college (2 year) special school or training




_3_

Skills Required: (typing experience for a clerk or secretary, filing
experience, driving experience)

o——— —————

Educational or Training Opportunities:
Names and Addresses of Schools Course lLength Yearly Cost

Future Outlock: (Will there be a need for people trained in this area
10 years from now.) Explain:

Pramotions I Could Expect:
I would begin as a then rmove to
then to

Where Would I Work: (circle one)

cities offices
rural areas factories
all areas other (specify):

137




where I Can Get More Information:
Material to send for:
Ticle Source Address Date

et

Where I Ilight Be Able to Work in Syracuse:

Name of Firm Address

High School Program:

a) High school subjects I need in this career:

b) Courses Now Taking in 9th Grade Will Take in 10th Grade

English 9 English 10

Social 9 Social 10

Science 9 Gym

Gym Other:

Other:

Counselor's signature Date

‘ 1 4B




Biased -

Biography -
Blueprint -
Brochure -

Career -

Collage -
Culture -
Dietician -
Ecology -
.Embalming -
Geology -
Horticulture -
Hypothetical -
Illustrator -
Job -

Knack -

Marina -

Media -

Metric System -~

Occupation -
Optcometrist -

Pharmacist -

Possess -

GLOSSARY

Only showing one side of a question.
Story of a person's life.

A drawing of something that can be made.
Bocklet describing something.

A life's plan including a rerson's interests and
abilities.

Collection of overlapping pictures.

The way different people around the worid live.

A person who plans nutritional and appealing meals.
Relationship between people, plants, and animals.
The process used to preserve dead bodies for burial.
Study of the earth.

Growing of plants.

Something made up in a person's mind.

A person who draws pictures for books.

A specific duty requiring specific skills.

Ability to do something.

A garage for boats.

Means of mass communication.

A way to measure length, weight and volume used by
the rest of the world.

A general category that a person chooses to work in.
A perscon who makes glasses for people.

A person who fills prescription and handles medicine
in a drug store.

To have



GLOSSARY (Con'd)

Quarry - A place where types of stone are mined.
Rehabilitation - Helping a person to recover from an illness or
accident.
Saleable Skill - A thing you can do that can help you get a job
before someone else.
Stencil - A way to produce many copies.
Surveying - Measuring land for boundaries or construction.
Tentative - Something that has been planned to possibly happen.
Wardrobe - A collection of clothes.
130
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CLUSTER ACTIVITY SHEET

BUSINESS AND OFFICE CLUSTER

The following activities should help you explore a cluster or
clusters in which you show interest. Please arrange all your local
field trips through the ORS office 474-6031 ext. 353.

1.
2.
3.
4.
5.
6.
7.
8.
9.

Learn how to file reports.

Learn to type and make stencils.

Visit an office at City Hall.

Visit an employment agency and fill out an application.
Interview a business professor at Onondaga Community College.
Visit a local bank

Visit the Post Office

Interview an executive secretary.

The following addresses may be contacted to give more
detailed information on careers in this cluster.

American Bankers Association
90 ‘Park Avenue
New York, New York 10016

Retail Clerks International Association
Connecticut Avenue and DeSales Street N.W.
Washington, D. C. 20036

Office and Professional Employees
International Union

1012 FPourteenth Street N.W.
Washington, D. C. 20005

United Federation of Postal Clerks
817 Fourteenth Street, N.W.
Washington, D. C. 20005

National Secretaries Association
Suite 410

1103 Grand Avenue

Kansas City, Missouri 64106




CLUSTER ACTIVITY SHEET

BUSINESS AND OFFICE CLUST:SR (Con'd)

Accounting Careers Council
Nztional Distribution Center
Box 650, Radio City Station
New York, New York 10019

American Statistical Association
810 Eighteenth Street, N.W.
Washington, D. C. 20006

Association for Computing Machinery
211 East 434 Street
New York, New York 10017

National Retail Merchants Association
100 West 31st Street
New York, New York 10001




|7 CLUSTER ACTIVITY SHEET

COMMUNICATION AND MEDIA CLUSTER

The following activities should help you explore a cluster or
clusters in which you show interest.

Fill in the following information:

JOB DUTIES PAY BENEFITS

News Announcer
Cameraman
Disc Jockey

News Writer

Develop any picture of your choice and write up a story to go along with it
assuming it will be placed in the newspaper.

Develop and tape your own radio show including, records, weather, news, etc.
Make up a news story that would be published in the year 2000.

Make a time capsule and place in it what you would think will happen in the
year 2000.

Make a slide presentation with rock music that centers around any theme.

List jobs in this cluster that you can think of and read about them in the
CEX Kit in the library.

Visit a radio or TV station and interview a member of the staff that works
in a career you are interested in.

Criticize a movie you've seen.

Listen to a radio or TV show for half an hour and make a listing of how
much time is spent on news, cammercials, entertainment, etc.

Research the history of radio and TV programming.

Research the history of a sport.

List 10 advertisements that tend to mislead the customer. FExplain how
they did this.




1.

[
.

CLUSTER ACTIVITY SHEET
CONSTRUCTION CLUSTER

The following activities should help you explore a cluster or
clusters in which you show interest. Please arrange all of your
local field trips through the OR35 office 474-6031 ext. 353.

Visit a constructian firm.

Visit a road under construction and report on it.

Visit the city or county Department of Public Works - 'd report.
Visit a state surveying crew.

Interview an S.U. professor of civil engineering.

Visit and report on a cement factory or stone quarry.

Visit the closest branch of the Army Department of Engineers.

Write a report about the construction of one of the new schools
in Syracuse (Fowler, Lincoln, Bellewvue).

The fcllowing addresses may be contacted to give more detailed
information on careers in this cluster.

American Society of Civil Engineers
345 East 47th Street
New York, New York 10017

Associated General Contractors of America
1957 E Street, N.W.
Washington, D. C. 20006

International Brotherhood of Electrical Workers
1200 Fifteenth Street, N.W.
Washington D. C. 20005

United Association of Journeyman and Apprentices of the Plumbing
and Pipe Fitting Industry of the United States and Canada

901 Massachusetts Avenue N.W.

Washington, D. C. 20001

Bricklayers, Masons and Plasterers' International Union of America

815 Fifteenth Street N.W.
Washington,D. C. 20005

Window Glass Cutters League of America
1078 South High Street
Columbus, Ohio 43206

Yo




CLUSTER ACTIVITY SHEET

CONSUMER AND HOMEMAKING

The following activities should help you expiore a cluster or clusters
in which you show interest.

Visit different clothing stores and compare prices on the same
article.

Call the Better Business Bureau to find out the reputation of a
business.

Make up a diet that includes all the foods necessary for a balanced
weight.

Design your own clothes or make anything creatively with your hands.

Make a new dessert and try it out on your family asking for good
points and bad points about your creation.

List food ads in the paper and compare them to other ads for the
same product.

Design on poster board you own home and include furnishings.

Cut out items from old catalogs (Montgomery Wards, Sears, etc.) and
place them on poster board to show what your own designed room
would look like.

Use a calorie book and list all of the foods you like and how many
calories in each.

Make up a yearly budget and allow for the following items:

a) food
B) rent D N ————
¢c) auto '

d) health bills

e) electrical bills

f) ete. P




CLUSTER ACTIVITY SHELT
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CLUSTER ACTIVITY SHEET
ENVIRONMENT

The following activities should help you explore a cluster or clusters
in which you show interest.

l. Learn to identify trees by using a leaf chart.

2. Write to the American Forest Institute, 1835 K Street, N.W.,
Washington, D.C. 20006

3. List all of the skills necessary to become a forest ranger.

4. Read some articles from The Conservationist on conservation
practices.

5. Invite a landscape architect to the classroom. Discuss the skills
needed for the job.

6. Write to the American Mining Congress, 1102 Ring Building, 1200
Eighteen Street, N.W. Washington, D.C. 20036. Investigate
kinds of work done by miners and the effects on the environment.

7. Wildlife management is interesting and well-paying work A college
degree and love of animals and outdoors are necessary. For infor-
mation you might write to the Bureau of Sport Fisheries and
Wildlife, Fish and Wildlife Service, U.S. Department of the
Onterior, Washington, D.C. 20240.

8. For people who have a knack for growing plants and an interest in
botany, horticulture could be a fa501nat1ng career. One important
qualification would have to be patlence The city has a horti-
culturist and there are many florists in the city that you could
visit to get some ideas. A field trip could be arranged through
the ORS to the city's greenhouse.

9. There is a need in every area for pest control operators. These
are important for the health of the community. Cities and rural
areas both have needs for their services. Write National Pest Cone
trol Association, 250 West Jersey St., Elizabeth, New Jersey 07207

)4*
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CLUSTER ACTIVITY SHEET

FINE ARTS AND HUMANITIES

10.

11.

l2l

The following activities should help your explore a cluster or clusters
in which you show interest.

Write a song using your own words and music.

Paint several pictures and make a list of other students' comments
both good and bad.

Write any one of the following: song, dance, short story, poem,
play.

Make up a script for a short one act play.

Using the OEK Kit summarize the information you find concerning
professional singers and dancers.

Visit the Everson Museum amd criticize work on display.
See a play at the Syracuse Repertory Theatre and criticize it.

Send in a poem or a short storv to any magazine to see if it might
be published.

Interview any person involved in a career in this cluster and ask
them questions about their job.

Make up new commercials for fictitious products.

Summarize the life of a favorite writer and show how this person
became involved in writing.

Send away to colleges and *rade schools for information as to
how to get in a program dealing with art or writing.
(See Guidance Counselor for information)




CLUSTEX ACTIVITY SHEET
HEALTH

The following activities should help you explore a cluster or clusters
in which you show interest.

1. Write to the American Society of Medical Technologist, Suite 1600,
Heriann Professional Building, Houston, Texas 77025. Find out
wyat opportunities and requirements are in the field of medical
technology.

2. If you are interested in seeking information about becoming an
optometrist, write to the American Optometric Association, 7000
Chippewa Street, St. Louis, Missouri 63119.

3. American Medical Association, 535 North Dearborn Street, Chicago,
Illinois 60610, can give much information on all types of health
careers (doctors, nurses, medical technicians of all types)

4, Enrole in the Upstate Medical Program through the guidance office
when it is offered in your school.

5. If you have artistic talent, yet like science also, maybe being a
medical illustrator would be good for you. The V.A. Hospital has
a department that you might like to visit called Medical Arts.

6. American Dental Association, 211 East Chicago, Illinois 60611
will give information about all kinds of dental careers.

7. Invite your school dietician to your class, or intc.view her per-
sonally. Find out what type of work is done and what education is
needed to be a dietician.

8. Rehabilitation Counselors can work with children, elderly people,
returning veterans in hospitals and centers. Arrange a visit to
a nursing home of hospital.

g. Medical librarians are a specialized field and very importar+ to
members of the medical profession. The American Library Association,
50 East Huron St., Dhicago, Illinois 60611 could give you infor-
mation about this rield.

10. Hospital Administrators are essential to a community. lnvestigate
what qualities a person would need for such a position.

11. People involved with Public Health can find many opportunities for
work. Write American Public Health Association, 1790 Broadway,
New York, New York 10019

Ary of the above occupations lead to further extensions in the heaith field.
If you are interested in any of the following careers you can consult with
your teachers, librarians or guidance counselors for help firding infor-
mation.

doctor psychiatrist laboratory technician public health
nurse X-ray technician hospital attendant a optometrist
dentist dental hygernist nutritionist R —
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CLUSTER ACTIVITY SHEET

HOSPITALITY AND RECREATION

D i S

The following activities shou.d help you explore a cluster or clusters

in which you show interest.

1.

Those people interested in professional athletics can find infor-
mation by writing the: National Association of Professional Base-
ball League, 720 East Broad Street, Columbus, Ohio 43215 -
National Football League, 1 Rockefeller Plaza, New York, New York
10020

Recreation workers fall into many categories. They may work for
Parks and Recreation. Rehabilitation Centers at Hospitals, summer
camps. Invesfigate these possibilities.

Cooks and chefs - a course is offered at Central Tech teaching how
to become a cook or chef. Another resource could be your Council
on Hotel, Resaurant and Institutional Education, Statter Kotel,
Ithaca, New York 14850

Airline stewardess and stewards - Airline Stewards and Stewardesses
Association, Transport Workers Union of America, 205 West Wwacker
Drive, Chicago, Illinois 60606

Physical Education Teachers - speak with your physical ed. teacher
and find out what different kinds of work they can do with this
type of education.

Some people with artistic talent can find much pleasure in a career
associated with art. One example would be a cartoonist. For fur-
ther information write Magazine Cartoonist Guild, 28 East 22nd Street
New York, MNew York 106010

Radio and television present many career choices. Make a list of
possibilites and in a field trip to one of the local stations find
out what several of these jobs entail.

Hotels and Motels offer opportunities from managers to cleaning
personnel from office workers to maintenance staff. Check the re-
source file for contacts or write: American Hotel and Motel
Association, 221 West 57th St. New York, New York 10019

Throughout the United States there are many ballroom dance studios.
People with dancing talent might wish added information on quali-
fications and cpportunities. Write American Society of Teachers
of Dancing, 1604 Chestnut St. Philadelphia, Pennsylvannia 19102

10. Coaching young people in athletic programs can be very satisfactory.

Many local groups are constantly seeking help in basketball, foot-
ball, baseball, and scouting.

11. People with dramatic ability might like to contact Syracuse

Repertory Theater.

12. Anyone who enjoys singing might like to inquire about choral groups

active in the city. Some of these people continue on with lifetime
careers. _
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CLUSTER ACTIVITY SHEET
MANUFACTURING

The following activities should help you explore a cluster or clusters
in which you show interest.

1. Spend a few days looking around your home, school, and community.
Pretend you are thinking about opening a new factory. Make lists
of products people have that are manufactured and factories al-
ready here. Decide what kind of factory you would build.
Describe all the jobs that would be made available if you do
build this factory.

2, You are minister of Developement in an African country. Decide
which country you want to increase manufacturing in your country.
Look at the resource available and present a plan for the kinds
of industries you would start and why. Describe the job oppor-
tunities that will be made available if you can get these in-
dustries stated. Look ahead and outline the possible problems
that might result from this plan. What would you do to head off
these problems in advance.

3. Plan a model community. You need: schools
stores
manufacturing
transportation,etc.
Decide what jobs and materials dealing with manufacturing would
have to be done to set up this community. What other job oppor-
tunities will be created by this community?
Use your geography skills to give reasons for the location
of this community. Be sure you make-up a map that shows your new
community.

4, Select a manufacturing firm in Syracuse. With help of your coun-
selor or advisor, see if you can set up a day when you can spend
the day. There, keep a log which lists and describes the variety
of activities that need to be done to run the factory and pro-
duce and market the product. Interview people who are doing jobs
you might be interested in.

5. Use any text available in your class. Use the index and table of
contents to make a chart showing what kinds of manufacturing are
discussed in your book. Make up maps and keys showing the location
of the types of manufacturing discussed. Determine through use
of Career Materials the job opportunities that are probably a-
vailable in 3 areas of manufacturing discussed in your book.

-5
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CLUSTER ACTIVITY SHEET
MARINE CLUSTER

The following activities should help you explore a cluster or clusters
in which you show interest.

1. Commercial fishing is important to our economy. Write to the U.S.
Department of the Interior, Bureau of Commercial Fisheries.

2. National Maritime Union of America
36 Seventh Avenue
New York, New York, 10011
Merchant Marines, Merchant Seamen, Stewards, Engineers

3. Shipbuilders must be skilled crafts people. Contact the Shipbuilders
Council of America, 1730 K Street, N.W., Washington, D.C. 20006.

4., Oceanography is a very interesting field in geology. This could
also be included in the Environment Cluster. Contact the
American Society of Limnology and Oceanography, W.K. Kellogg
Biological Station, Hickory Corners, Michigan 49060 for infor-
mation regarding opportunities in this field.

5. Naval architects and marine engineers are concerned with designing
and remodeling all kinds of ships. American Society of Naval
Engineers, 1012 Fourteenth St., N.W., Wahington, D.C. 20005

6. Scuba divers sometimes have exciting careers. The periodical
Skin Diver, Peterson Publishing Co., 5050 Hollywood Boulevard,
Los Angeles, California 90028, can give information about
career opportunities.

7. Marina workers are found everywhere, These can be large or small
marinas with needs from carpentry to electricians. Boating Industry
Association, 333 North Michigan Avenue, Chicagc, Illinois 60601
can give qualifications and opportunities.
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CLUSTER ACTIVITY SHEET

MARKETING AND DISTRIBUTION CLUSTER

s

The following activities should help you explore a cluster or
Clusters in which you show interest. Please arrange all of your
local field trips through the ORS office. 474-6031 ext. 353

l. Visit a beverage distributor.

2, Visit Master Charge offices.

3. Visit Bankamericard office.

4. Interview an officer of Avon Products.

5. Interview a distributor of Herald-Journal newspaper.

6. Interview a professor in advertising at Syracuse University.

7. The following addresses may be contacted to give more detailed
information on careers in this cluster.

American Advertising Federation
1225 Connecticut Avenue, N.W.
Washington, D. C. 20036

Associated Credit Bureaus of America, Inc.
6707 Southwest Freeway
Houston, Texas 77036

National Association of Purchasing Management, Inc.
11 park Place
New York, New York 16007

Sales and Marketing Executives International
630 Third Avenue
New York, New York 10017

Retail Clerks International Association
1775 K Street N.W.
Washington, D. C. 20006

American Marketing Association
230 North Michigan Avenue
Chicago, Illinois 60601

National Association of Direct Selling Companies ,
165 Center Street

Winona, Minnesota 55987 4"""’d s

o e S

’ /'- s bolg
American Association of Advertising Agencies b #E i
200 Park Avenue
New York, New Y ..k 10017
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CLUSTER AZTIVITY SHEET

PERSONAL SERVICES CLUSTER

The following activities shculd helr you explore a cluster or
clusters in which you shcw Interes<.

1. Design your own hair styvle ani *ry I+t out on a friend.

2. Set up a mock restaurant scene and cretend you a»e waiting on a
customer.

3. Send away to any airlires asking Zor iInformation about careers in
service.

4. Interview any person involvel in this cluster asking information
about what interests vou.

5. Read in any encycloreliz the histcry cf embalming.

6. Using the OEK Kit in the library as source send away for infor-
mation relating to any career vou are interested in.

7. Make a collage of ads in =<he
us

arer ¢f ‘obs available in Syracuse
in the Personal Serwvice cluszer.

o'y
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CLUSTER ACTIVITY SHEET

PUBLIC SERVICE

1.

'"se your phone book to find out how many government services are
available locally. (See Onondaga, County of) Select and list 20
of these services that are most important to you. Then pick one
service and find out more about this service.. If possible, visit
an office involved in making this service available or contact
the office for more information. Write a report describing the
service, how it is provided and what people must do to see that
this service is provided. Be sure to list your references.

If you were planning a model e~mmunity describe the publlc ser-
vices that would be needed. oselect one of these services and
describe in detail how this service would be provided and what
must be done to make it available.

You are a government official in an "Underdeveloped" country.

You have 10% of your population unemployed. Decide what action
your government will take to deal with the problem. At present
you have no services availbale to these people including any form
of support. Draw up a plan and show what jobs must be done to
carry out your plan.

Put together a booklet with newspaper stories, articles, pictures,
interviews, information you have written away for. This booklet
should contain information about government projects and services
being preformed here in the U.S. or in any country you are
studying. In addition information on problems facing the govern-
ments should be included. A description of the jobs that will be
needed to deal with these problems should be investigated.

Select public figure in government here or in a country you are
studying. Research and find ou* as much as you can about this
person and the job he or she does. Then try to determine what
other jobs are related to the work this person does. Tell
whether you would like to be involved in a career similar to tha
individuals.




TRANSPORTATION

1.

——

ERIC
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Outline what jobs must be c¢ore te builé a maicr rcad in +he U.
Compare the building of a rcad here with tullding 2 rcad in th
tropical areas of Africa. Use ycur lidrary and local resources
and include your references in & final repor:.

Interview an employee of a railrcad or railrcad unicn and report
the results of your interview. ZEe sure ycu get infcrmaticn on:
The uses made of the railrocad, future needs, the Zobs which are
disappearing, the jobs which are »eing created

Visit your iocal airport and interview emplcyvees and customers.
Draw a plan of an airport yocu might build. Be sure you have
included a list and explanation ¢ all +he *cbs you saw being done
and why those people have to dc these jcbs tc make the airport run
smoothly.

Investigate all of the work tha*t gces in*c creating a harber, or
waterway. You might use the 3t.lawrence Seawzyv cr a harbor being
built in Asia, Africa or South America. Shew how yeu weuld set

up a plan why the hartor Is needed Txriain wha* Icbs are created
or job opportunities expanced by building this prciec:

Write an analysis of the present neans of transpcrtation available
here or in a country in Asiz, Africa or South America. You are

the director of transportation. Presen® an argument for changes
and improvements needed in the future. Dlescribe the Jjob opportu-
nities that can be made available by *hese changes or iImprovements.
If so, explain what job opporsunities will decline.
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SATISFYING NEEDS THROUGH WORK
Directions:
Put a plus sign (+) to the left of each satisfaction that goes with

one of your strongest needs, and a minus sign (-) to the left of each
satisfaction you feel you need not seek.

Feeling important (3) ___Always knowing what's next (1)
Thinking deeply (4) Being able to explain your
1deas (4)

___Being told what to do (1)
Feeling safe from accidents (1)
___Being treated like a person (3)
___Making your family proud of

Getting attention (2) you (2)

___Being a member of a group (2) Having no responsibility (1)
Willing to work hard in Talking to other students (2)
school (4)

) ___Feeling part of something big
Feeling sure of keeping your (1)
job (1)

Knowing a subject well (4)
Feeling proud of yourself (3)
Feeling loyal to others (3)

Knowing why you're doing

~ something (1) __Being promoted (4)
___Being 1liked by otber students (2) ___Working in a nice place (1)
___Getting whav you want out of Using your talents and
life (4) " abilities (4)
__Working for a small company (1) ___Telling others what to do (3)
___Feeling sure of yourself (3) ___yivi?ﬁ)up to what you believe
in ,

___Being a leader (3)

Liking the work you do (2)
___Being able to do your work (4) —_—

Being with other people (2)
___Being créative or orignial (4) -—~

Working with ideas (4)
___Influencing people (3) T

Feeling useful and needed (2)
___Being honest (3) T

Doing things others can't do
___Knowing there always will be ——— (3)

food to eat (1)
___Having your work praised (2)

___Liking other students (2)

Being important in your
___Seeing your work completed (2) ~" school (3)

Working for a large company (1)
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\r INTERESTS SURVEY

. ’~
D1recttpn§:

This suivey is not a test, but a look at your interests. There are no
passing or failing scores. An answer is right if it is true for you.
Your answers tell you, your teacher, and your guidance counselor what
kind of job you'd enjoy.

Below you will find a list of things to do. Decide whether you like,
dislike, or are undecided. Beside each activity, put an "X" on the
first line, the one headed (L) or on the second line, the one headed
(?), or on the third line, the one headed (D). Pretend you can do all
the things listed, even those that need special training.

L (?) D L (2) D
1. Repair cars (3T) 15. Write a story . e s
A . about something ' o
2. Design e EheT) that interests
you (1D-I)

Sell cars (5P)

16. Plan a school

4. Discover a medical dance (5P)
cure (2D-I) 17. Collect tickets

5. Write an article at door (4D-IO)___
about medicine
(1D-1) 18. Decorate the

dance hall (8T)___

19. Sort mail in a
Post Office (4T)__

20. Grow Ve setables
(6T)

21. Care for old
people (7P)

22. VWork as a YMCA
counselor (7P)

10. Work on a big 23. Keep track of

dues and
farm (6T) expenses (4D-I)

6. Work in the
medical field to
help people (2-P)

7. Work at a telephone
switchboard (4T)

8. Repair telephone
lines outdoors(6T)

9. 1Install telephones
inside homes (3TP)__ _

11. Write for a .
24, Write a news
newspaper (1D-I) article about
12. Work in a factory a club you
(3T) like (1D-I)
13. Draw a picture 25. Teach a child
of something you how to swim
like (8D-I) (RP)
14. Build something 26. Fix a toy for
from wood like a child (3T)
a treehouse, 27. Ex .
_ . plain how a
o ‘doghouse (1D-I) bicycle works
ERIC to a child

(2D-1I) °




P -2-
. L ? D L ? D
28. Work with people 47. Teach arts and
1n a. hosp1tal(7P) crafts at
29. Repalr small electrical a camp(8T)
appllances(toaster, 48. Teach sports a+
pixer) (3T) i a camR(GPg ‘
30. Sell insurance 49. Make 5lan$ for
around t?e '~ houses(2D=I)"*
country. (5 R "
y-(5P) 50. Help build " - - -
3]. Manage a political - hougzsi{hT)
campaign(5P) S e e g
32. Design posters:‘':.i’ 51. sell Pogsgs T o }
(8D-I) C - e
33. Answer the phone 52. Work in a chemi-al
at a business(4P) laboratory (2T)

34. Set up displays in 53. Work in a weather

a store(8T) station(2D-I)
35. Sell from door Sk, H?iﬁ E?iigners

to d wl

© door(SP) problems(7P)

36. Write advertisemerts . .
or commercials 55. Write magazine

(1p-1) articles(]D-I)

37. Prepare paych 1 56. Deliver magazines
in gn of?ige sen by truck(6T)
(4D-I) 57." 'Send  bills:to-:. "«
people for
magazines(4D-1)

38. Repair office
equipment(3T)

39. Prepare X-rays in 58. Fly an airplare

a dentist's office (3T)
(2T) 59. Make airplane
40. Write a play reservations(4bD-I)
(1p-1) 60. Sell food at a
4]. Direct a play ballgame(SP)
6]. Repair factory
(SP) . -
) machinery(3T)

H2. za;§§y?g$?ery for 62. Check factory products
. R (Inspector)(2T)

3. Do research on 63. Check factory worker's
“mproving @ health(7P)
product(2D-I) _

4. Get people to try 64. Paint plcfggei)
using a new product -

(5P) 65. Paint houses(6T)__ o

66. Order bicycle

45. Figure out the parts(4D-I)

cost of a
product(4D-1) -y

“R Teach first aid in

EKC a camp(7D-I) 2 GO
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Options in High School Program

1. Occupational Learning Center Program Script

2. Project PACE - Report of Follow-up Questionnaire
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to provide an education for every student, the district recalized
the necd for a meaningful optional learning environment. The
District's Board of Education and Administra.icn acting under
Cc..missioner lyquist's willingness to waive éommiss ioner Reg-
ulation where they inhibit the development of a meaningful
optional learning environnment, facilitated thz creation of the
Ceccupational Learning Center Progran.

The OLC Progrem was initiated in 1970 as an alternative
gecondary progsrem quilifying students for a local high school
diplosa, It is an individuclized program of cccupationally
orienied instrucilion, guidaace and worv cxpericence that prepares
its studomts for the werld of vork or for furthcr education.

CLC students have experiencrd difficulties in the regular

,.J

scheol progran.  Almost invariably they are performing at

least twd or more frade lewvels Leaelewr tTh

[Pl

-2~
it at the regular high school. Here I can get help when I need
it, and I'm making monecy while getting on-the-job training.
Also, I'm using what I learn at the OLC on my job - it all
fits together."
The Syracuse City Schcols recognized the problem that too
many secondary school youth were going unserved. In an attempt
norm, they have low
self-coteer and they cnhibited vaidcesired hehavior in the
regular program. In soaial and acedemic matiers, they require

intensive individual cttention.

A

Studentys whs aro evperioncire cxirere Aifficulty in the

e calar hirh fchool prorram are pliver the oppovturiry to pir-

[}iﬁ:~ifcipa(o in tra OLC Program Lo tno'n soheol prineiyal or punil .
B 't “)
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style, level of achievement, areas of interest, perscnal
strengths and weaknesses. The matérials used for instruc-
tion are chosen from a wide range of commercial and staff
developed materials.

Each student consults his assignment folder daily.
Recorded in it are the results of hig previous day's work and
the specific assignments he must complete for the current
da&. Assignments are planned to take two to three hours to
complete, and each student's assignments are unique. In the
course of a year, a student will use a larqge variety of
curriculun materials. The interdisciplinary teacher or coun-
selor directs a student to those materials that are most
likely to assist that student in achieving his objectives.

The main purpose of the OLC Program is to prepare a youth
to succeed in the adult world. Therefore, the career skills
portion of the student's day is as individually prescribed as
his academic studies at the center. It is the responsibility
of the counselor to design a program that will take the student
from his present status to a point where he ic prepared for
full time skilled emplovment, post secondary training or
education. To reach this goal is a developmental process re-
quiring the integrated efforts of the entire staff. There are
three stages to this develciment. They are Carecr and Self
Awareness, Career Planning arnd Skill Attainment. The Learning
Centei oiaff uses the racources of the school =nd the community
to hélp the student complete this porticon of his program.

The two basic components of this student's day are instruc-

tion in basic anc 1life s3kills at+ the Learning Center and communit;
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Since this type of pro/ruru‘ng requires maximum flexi-
bility, learning center hours are determined by student
needs. Therefore, one Center nay bc open 9 a.m. to 7 p.m.
while another Center with differont ctudent neceds ray b=
open from 8 a.m. to 4:30 p.n.

The OLC Program has a three phase evaluation procedure.
The first step is the Initial stvdent evaluation. This is
undertaken during the student's orientation to the Occupa-

tional Learning Center Program. At this stage, the student

b2

is evaluated on the basis of his past vecords, our own diag-
nostic tests and staff interviews to determine if the Learning
Center Program fits the specific needs of the student in
question. The Center keeps a complete record of the initial
evaluation.

Secondly, evaluation is continuous throughout the year.
This evaluation is baced on the student's attendance, behavior,
academic and occupational progrecs. Changes in instructional
strategies znd materials arc made when appropriate on the
basis of these evaluati.ns. Although this is a daily process
in the Learning Center, it is formalized in reguler written
reports to tre student and his parents.

The OLC Program is a competency based program ard nonse-
quently, diploma requiremants are competency based. A student
receives his diploma when he has acquired at least the minimun
required competencies in the arcas of basic, life and career
skills. These competcncies erc clearly outlined to the
student and he and his parents are pceiodically avpraised of

his progrecss towards meeting them.  Graduation medas career
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successfully enter the adult world of work or a post secondary
institution.

Donna Singleton speaking - "The requirements of the CLC
Program are not as easy to meet as some people think. For a
regular student to pass they can score anywahere from 75% and
up on a paper and 65% and up on a test. Well you don't get
away that easily at the OLC. Anything below a 90% is failing:
it's just that simple. You do that same paper over and over
until you get 90% or better. Some student’s work is easier
than others but it is not easy for that person. There are
diiferent levels. When you first get intc the program you
take a test to find what level you are working on. And that
determines what level your work will begin. Each student
knows what he must do to meet requirements fo: graduation.
When he fulfills those recuirements, he graduates immediately
regardless cf the day or month."

The result of this program over its first four years
have been encouraging. The average yearly geé“n per student
in reading and mathematics has been two grade levels or
better. The majority of students' daily attendance has risen
from 35% or less in tcthe regular program to better than 80%
in the OLC Prcgram. TFrom carefully written chronological
records of each student's behavior prior to and throughout
his enrollment in the program, it can be documernted that

students bchavior has improved drastically. However, the

1.




most significaht indication of success is the fact that OLC
graduates are successfully taking their place in the adult
community.

Finally with changing times and student populations,
a functicnal educational program is not static but always
in transition. The OLC staff is constantly examining and re-
evaluating the program to find better methods of meeting the
student population's needs through program modification,
curriculum development, research and staff in-service. Staff
concern, involvement and capability are extremely important
ingredients for a successful Occupational Learning Center
Program. Belief that any CLC studen*t can succeed is an essen-
tial staff characteristic. It should be pointed out and empha-
sized that it is this staff commitment focused on providing
an environment where each student is encouraged and assisted
in developing into ar independent and responsible adult that
really makes the program work. In these ways, the Syracuse
City School District's Occupational Learning Center Program
is a unique alternative high school career education program

for students with special needs.

‘ , 174




PROJ.CT PACE

REPORT OF YOLLOW-UP QUESTICLUAIRE

The project staff and the evalvation geam roted that of the 55 PACE
graduates of Junc 1973, only 19 were enrolled at Onondaga Coriunity College,
It wvas decided that the 26 studeats who did not enter 0.C.C. were a d
potenticl source of information that would be useful to the project staff.
A follow-up questionnaire vas cooperatively designed and moiled from the
Institutae to nares supplieqd by S.C.S.D. staff. A stomped addresced envelope
was enclosed for conveniecnce of thé respondent,

The February rnailing resulted in 14 completed forms returned. A

\

telephone follow-up was uade by Mr. Fd Ward of 0.C.C.. This follew-up resulted

21 completed and uscable forms neccived by the Institute (607 retvrr vate),

Tae 21 rosponientz jnclud~d scoven Nettiunghan Q;Dduntcs in buginews, scven

Corcervn grrduatss In secrctarial scicnce and scwven Henninger groduatoes in

sceretarial scicnce,

sur vy stetilstics ave included In the attached conple quezticrntire,
HY

The reador Is yeforrea teo tho surrary for detalled responscc.  Jhie venaindor ol

A

|
|
|
in an additionae? geoven veturns, The sumary data prescented belew is lased upon ‘
|
|
\
|
|
this writiea vt will draw Jiadings aud conclusioas from wne deta.  We
+ ~

solicit ycur rco. cions,

1. The najority (710) ef the respeonde (ne=0.C.C.~PACE attandnr,) arc
vorkeny full-tiis and 20y are full-tim? stude. s oo othey postesecondary

N » . . . s, 1 v, . B . - T . 3., o N K
o, Cf thowe wocdtine Dot Ino, e ordorise ave workng in 3ohe 1y~1rted

1
SCun<2!

to theiy trajnine Lebd,
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r 2. The four prcdominant reasons listed for not continuing at C.C.C.
W re: a) able to get a good joo without continuing
b) chose another school/college
¢) couldn't afford the expense of ¢ollege
d) tired of school
3. The respondents generally feel that the TACE program was interesting
and better than ocher options available. No one found it dull and all but one
found the courve useful. The PACE expericnce revealed to nearly half of the
respondents that they did not nced to go to colle,e to get a job,
4. TFive indicated that they are planning to continue their education at
a later date and two of thowe are planning to apply to 0.C.C.
5. The graduates suggested some changes for PACE that related to their
specific area. One-third of the respondents suggested more field trips and
college visits - - - nearly the same nurber respouded "o changes™. Very few
encountered special problems and cther opinions or commants drew many one-of-a-
kind respoases.
6. Over:ll the respondents were quite positive in their feelings toward
PACE. The majority of the reasons given for not continuing at 0.C.C.-DACE
appear to be rewsonublce end vere conscicus cholces. The relatively large
nunb2r that are voriing rather than going o collese suprorts the objective of
of projoring stulinis Lo elther wolk or school. The 257 thot
vere tired of scheol and the 25% that coulda't afford col’ege are not to be
interpreted as progycn forlures.  Generally, the data suproyt the concelaiion
that the obhjo~tives or PACE wece esyentiaily achicved as perceived Ly the

responconts,
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Community Programs for Work Experience

1 Upstate Occupational Information Progranm

2 Sair Aviation Occupational Information Progranm
¥ 3. IBM Career Orientation Program

4, Transportation Club Cccupational Information
: Program

5. Career Scene (bimonthly newsletter describing

Volunteer Program)




UPSTATE OCCUPATIONAL INFORMATION PROGRAM

PURPOSE

Upstate Medical Center and the Syracuse City School District's Guided
Occupational Orientation Program offer students a rea.istic work
orientation and information program within a med*cal-industrial com-
plex. The program was initiated during the 1970-71 school year as a
pilot program focusing on students identified as potential drop-outs.
It was found these students benefitted from the specially tailored
program by gaining vocational skills and developing areas of career
interest. The program has been broadened in succeeding years to
accommodate a larger student population.

GOALS

There is a recognized need in our schools for increased student aware-
ness of various career opportunities and for concrete experience
through which career interests and planning can be encouraged. Stu-
dent involvement in a program of career exploration in a medical-
industrial complex, such as Upstate, is a meaningful way of exposing
students to realistic work possibilities which may help them in their
own career choice.

OBJECTIVES

The Upstate Occupational Information Program has the following
objectives:

1. To determine aptitude, interest, and potential abilities
through systematic and supervised sampling in a variety
of occupations.

2. T6 stimulate interest in preparing for career work and
the need to develop work habits and attitudes necessary
for career training.

3. To help each student have a better self concept and to
make assessment of his aptitudes for career planning.

4. To develop vocational alternatives for school programming
including work-study.

5. To provide learning experiences that will help students
make educational decisions in line with what is best
for them.

.
6. To make initia: assessments <or the student's work
readiness.




Upstate Occupational Information Program
Page 2

PROCEDURE

The Upstate Program will include 9th grade students from the nine
junior high schools, students from the four high schools and Central
Tech's Occupational Division. Each school will send six students

for a one week period; the students will spend the entire school day

at the hospital. The students will be responsible for bringing their
lunch and for making up all classwork missed while participating in

the program. Selection of students will rest with the Occupational
Resource Specialist and Guidance Counselor in the participating school,
based on teacher and administrator recommendations. Transportation
will be arranged by the school district.

The general emphasis of the program is on actual experiences within a
work setting. Through exposure to the various departments of the
hospital, the students can evaluate their interests, aptitudes, and
abilities to perform jobs found at Upstate. In certain situations

the students will have the opportunity to assist employees in their
jobs. Other settings may require that the student observe rather than
assist the employees. In all instances; however, the students will
receive complete explanations from employees on all facets of the job.
Each day the students will be placed in different job settings so they
can explore many occupational skill areas during their stay.

Counseling will be provided by Upstate and the Syracuse City School
District. A group meeting will be held by the Upstate counselor
daily to discuss students' experiences and to supply the stud:nts
with information concerning job qualifications, etc. Close liaison
with the school guidance counselor will be maintained by Upstate.
Reports will be furnished to the school, by the Upstate counselor,
concerning the students' participation in the program.

EVALUATION
The program will be evaluated by -

Totaling number of students who enter program

Totaling number of students who complete program

3. Oral and written feedback {.om Upstate personnel,
students, and scheol district employees.




The following is a list of departments open for

placement in the Upstate Program:

Admissions
BioElectronics
Business Office
Carpentry
Central Sterile
Central Stores
Cleft~Palate Clinic (Thursday only)
Clinical Pathology
Data Processing
Day Care
Drafting
Dupli.ating

* Emergency Room
Engineering
Escort Services

* Information Desk

* Inhalation Therapy
Maintenance
Loading Docks
Medical Illustration

* Medical Records
Nursing Floors (2)

* Occupational Therapy
Pa‘ ir-

* Pedia.sics
Pharmacy
Photography

* Physical Therapy
Plumbing
Security
Volunteer
X-Ray

*Depending on availability

182




SAIR AVIATIO™ CCCUPATIOUAL IUFCTUAATIC™ PRCGRAM
Purpose
~ The Sair Aviaticn Jccupational Information Program is
Seine Initiated throuz: the cocleration of Mr. lick flenson,
flight scheel director at Sair Aviation and the Occupational
Resource Specialists ¢f +he Syracuse City School District.
The purposs for this pre-ra: as identified by the Cuided
Occupational Orientation Pro-ratm  is to cive students exposure
to the tyres of careers cffered by the aviatior industry,
and in particular, *he *rainin- needed to become a pilot.
The followins =cals and >Sieczives are to be accomplished by
means of <his prorrax;.
Goals
There is a fefinite need in cur schcols for increased
student awareness and exDeriences throurh thich career nlannine
can be encourz-sl. Stufent involvermen= i_~ a nro~ram of career
exploration I the Fil:21% of avizticn is 3 ¢ ar1h~rul tray of
expcsine s+udents <o realistis vork nossi*ilities hich ~ay
help them in <reir on career cholice.
Cbiectives
The Sair Aviaticn lccuratiornal Informatien Pro-~rarm has
the follorin~ obiactives
1 To pravidiz st.lents in ~rades 2-12 with
tiie ootortunity To explore jots wiithin
a particular area.
z Tc acgeaint students with the ~oals, purposes
an. workin- philcoserry of the aviation
Industry.,
3, To allcy stulents To tave part in a
simulas oileT +rzi-ine gessiorn  and
TO Tars Date In 2= ac+tive flicht.
4+, Tuv ZIncreass 3c¢b sr-atives availabl-
“0 sTuaenzs with a srecific area
(Transocortation).
5. To srow szadents tre connection bhetween
skills lrarn:d in scheol and the skills
megescart To werk in the aviatior industrv.
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SAIR AVIATIOI! OCCUPATIO.IAL I FORIATIO | PROGRAM
Page 2

Procedures

Beginninc in October 1973 approximately 10--20 students
from each junior and senior high school will be identified,
by teachers and counselors, as having expressecd interest in
the aviation industryv. These students will spend a 2 hour
block of time (see attached schedule) participating in a
simulated pilot training session, inspecting airplanes and
learninc of the various jobs in the aviation industrv. Of
these 10-20 students, three will be selected to o on an
actual flight. The szlection will be made bv the student's
home school throurh an essay zontest on the subject Aviation's
Effect on Society Today . Transportation to Sair Aviation
will be arranged by the Syracuse City School District.

Evaluation

1. The total number of students participatin-.
2. Vertal feedback from stucdents and other paiticipants.

3. Student questionnaires.
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Guided Occupational Orienta

IBM Career Orientation Frog
Status. On goin~ Project
Purpose

The IB} Career Orienrtation
(1873-74) through the coopne
Guided Occupational
and Mr. John 3artolo of

The purpose of
an exposure to

the prosran
the business

the school walls (community

public facilities K etc.).
development of an awareness

that the social mores of the scheool envirorment are nct necessarily
universal. Also. it is hoped th students will realize the
importance of perscnal career and sccial olanninr.
GOALS
There is a need in our schools for increased understandine of the
business community and i%s restorsitilities one must meet in order
to become a member of that ccmmunity. I3M has recornized this need.
They believe that students will increase their post-school oppir-
tunities to a larze Zezree iI trey are cori-inally adnitted to that
community on an egual tasis
Objectives
The prograr~ planned by the Svracuse School DTistrict and IBM for the
school year 1973-74% srould rave the following oblectives:
a. To expose s=zudsnts In the 10th and 1lth rrades to the
bu51nes= co—rmunity and the Svracuse communitv at larse.
b. To acquaint students with the make-uz of a free enter
prise business corncern.
c. To provide :ral comnunication between stulents and
business and community leaders.
d. To provide, if possidle. sunmer emnlovnment for participants
in the grou:.
e. To allow students tc cbserve (an” -ossitlz to participate)
the many and varisd jcd areas a+ I,
f. To increase the co-~nizance of career alternatives on the
part of the studlents.
Procedures
Approxinately 20 studants fro. each hi-h scheool will be identified
through their cuidance ccunselors anz the occupational resourca
specialist for ~arcicipation in the pro-ra The program will be
, run on a six (&) week block rasis for one afternocon per week. One
the Fall and onz in .he Spring.
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[}{U: lock will rmin 1in
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into its second year
‘ottinchan c¢taff of the
i lir. Robert llorrison
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Program is novinz
ration of the

is tc 7ive senicr high school students
community an- allied areas outside of
service, Dpersonal Toney mana“enent,
This would a2ssist students in the

that lear-~in~ is a continual thing and




IBM Career Orientation Progran
Page 2
Evaluation
A. Number of students participating

B. Verbal feedback from students and IBM staff
C. Student questionnaire.

Funding

I8! will provide all program and transportation monies.

Robert T. Brown
Occupational Resource Specialist




Occupational Information Progran
Transportation Club and Syracuse City School District
Status: Pilot Prcgram

Purgose:

The Transportation Club of Syracuse has expresses a desire to
contribute thzir knowledge of the transvortation field in order

to provide students with a realistic understanding of the varicty
of job opportunities wvithin this area. The rmenbership in tie
Transportation Club represent all tvpes of industries including
nailroads, trucking firms and airline 00“pan1es. The Trcaspor-tation
Club would like to make students aware of the vast number and
variety of jecbs in transportation, and provide realistic kneuledge
of 3iob quallflcatlons and expectations. In keep’ng with our goal
of increasing the students avarcness of the world of work throug.
first hand exposure to various occupatioral areas, we readily
accepted their offer.

Goals:

Considering the recognized need in our schools for more accurate

and relevant occupational ir iorln-lon, we feel that through pcr"onal
contact with various individua.s having varyi.ag job rbqpﬂp5lull ties
in different industries within the t”~n°portat,on field, thc
students will have the opportunity to increase their knowledge

and understanding of the cccupations offe:ied vithin this arca
Secondly, the students will be 2ble to learn the means of obtaining
a desircd job objective. Ifembers of the Transportafion Club cone
from various levels of monagement and operations, and wwill be able
to provide realistic information which v7ill include their oun
personal experiences.

Objectives:

The p opl
City Sch

¢ by the Transportation Club and the Syracuse

n planne .
1 District will have the following objectives:

ra

ole}

a. The studznts will gain an understanding of the broad employrent
possibilitins offe red in transportation.

jeb

-

b. The student will gain knot-ledge recarding the general
57 - 3 £ & £
qualifications and emplover expectations in this area.

c. The students will have an undcrs anding of specific realistic
job functions involved in carcers in transportation.

é¢. The students will, after a seneral orientation to the entirc

field, ewplore those spceanilic job areas in vhich he exnrersoes
an interest with a representative frorm the transportation

industrv who is employed in thie arca
p o
o . 8 Fa
m;;ﬁﬁ

0

The students will gedin an uaderstanding of che entry-level
jobs available and the lon; range caroer possibilitics.
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Transportation Club
Page 2

Procedures:

In October, 1972
will be identifi
expressed an int
tives frem tha 7
meet them for 1 or 2 class periods for the purpose of providing
a gencral ori:ntaticn in the trensvortation industry to career
opportunities. This session will include botk an iaformational
lecture, and a gecneral question and answer discussion.

, approximately 20-25 Henninger senior students

ed through their guidance counselors as having
erest in the transpertation industry. Represcenta-
ra

At the close of this session, the students will be asked to indicate
their interests in order of preference in the variocus jobs areas
within the transportation industry. A second seesion will be

held at which representatives of the various job areas selected

by the students will meet in small, informal groups with the
interested students. Based on the feedback of all participants

the prceram will be evaluated, revised, end perhaps expandced befors
it is run a second time. It 1s hoped that we will be able to run
this program several times throughout the year with all senior

high schools participating.

Evalggtion:

a. The total number of students participating
b. Verbal fecdba-k from students and other participants
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Carecrs in Perspective: An Employability
Orientation Program for High School Students

1. Outline Employability Orientation -
Experimental program - utilized
two years -

2. Carcers in Perspective - Finalized
program that will be offered school
year 1974-75

(AL
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Thig minl o ccurce
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cr rore sontisticated jeb ecoelrine shills,
r choice of jols  necessitatcer mere knevledre,
T, an? Zecial ners cinc tochnicuens,
oLz reeulire 2 ey and 1ore corrlex trainine
=g vith oryoroqulslite suen as mathn blueprinat
. o2tC.
B. Objec+iveoes of this rmind-cocurss are-
1. Inzablc stuldents teo lnow Love, there, and vhen to looV
fer o acl ¢ taat dobs are available.
2. Ixpore students to the derandsa and exnactations of
errlovers il cosortipsa,
3. Serve &3 a place vherc scniors can ret inforration,
testinrs, ete. that he noods lefere raline a decision
0 hig ozt -rraduate necds,
L, F"yndsiie tae r.eed for neraonal asqdessment,

C. o teo rlan to roet thesan chicctives:

1. <Cutline the prorram

a. tecranics ¢f arylvinsfor a job

b. Interviceyr o

c. Jon inforration and rechianics of ceekin~ ornlovient

Co Yav ool Irinpc Lonefitn, larer giendirds, leral
rirhts

e. TIssentinla fc holdiun o job

£. {roun counselinge. aveivation, on? discussion
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24D CL5¢ICL - 11.0LeoICS OF APPLYINC TOR A J0B ;

—_—— -4

A. Corplectlon of application

B. Pesure
i
C. Uliscuscion of correctness and judgrent in completing
apriication
»
liaterials to Le used:
Guide to Preparing a Resume (i.Y.S. L.S.)
- Cetting a Job (tapes - Ld. Lesources)
Vlwat vou need to xnow to £ill out an application
forn
{foras you must learn
Job Seckinr Skills (‘Jorld of Uerl)
Blank aepplication forms .
2 .

o R
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3D SESSIO. - ILTEIVIEY

I. Lxplain tnat the jobL interview is an artificially contrived
situaticn forred on the asswaption that in a controlled
envirenment distincrion betwecn meople can be made.  Liic
purposes are varied:

A.  The Interviever:

1. Vill revieu, in rore detail, the job apnlication
and resunc.

2. Vill sssess the applicant's personal anpearance
and punctuality,

3. Xlll attempt to discover that the applicant
knows about tl.e place (arca) cf employment in
questicn.

. "ill try to find out something about tie attitudes
of the ahnllcanL tovard vork ana ot.ers.

5. WUill explain the types of jobs available, benefits,
pay, etc.

L. ine applicant:

1. "ill find ouz fror the 1ntcrv;e"cr vihat the jobl
in question is realliv lise.

2, Y1ill have a chance to state vhat his interests
and aptitudes are,.

3. 1'ill be able to sno the interviever liov ruch
(or how littic) .ie Lno's cbout the conpanv or
place of QFPIO;@cht.

C. In short, tie uPFl"ant is scl¢1np nisself to the
1ntcrv1”wcr. The inverviewer is thinking of bule”
the applicant's services. Tne intervieuver is™a very
vary consu.er and the applicant wrust be & persuasive
-.aa.A.L sr.an.

IT Role Plaving

Directions:

lfave the students cut outn some vant ads from the papcer.
istribute these ads, one to wach throe students
involved. Allos the students a day or tv'o TO mrepare
for the intervicu., Before the actual ole Playing,

let them lniou vaat they are being scored on:

1., /fprearance

2. blrectn0°3 in resronses

3. Lve coatact uvith intervieter
L. lducaticnal bhacheround

Attitude (villinpness to vork)
Posture (g- inding § seated)
Vork experience

~N oo
*« .

O
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3rd Session - continucd

Students in the Role Playing <ituation should be aliowvcd to
fictitiously mold their qualifications .to suit tue job in
question. The teacher (or soreone- from outside the class)
could serve as the interviewer. The intervieuer, and all
students in the class, will have a scoring instrument and
rate each applicant.

The intervieuer and class members could then conpare their
responses.

*Optional Resourccs for 3rd Session:

(#*Owvned by the school district's Guided Occupational
Orientation Prograri)

5 00KS

Getting Holding a Job:; Frank E. Richards, Phoenix, ii.Y.

I VJant a Job: Frank L. Richards, Phoenix, 1.Y.

Juat Imployers Yaint: S.R.A., Chicago, Ill.

SOULD FILLSTRIPS

Getting & Keeping Your First Job:; Guidance Associates,
Pleasantville, ...Y.

Your Job Intzrvier; Guidance Associatcs, Pleasantville, 11.Y.
1611 TILMS
Jobs & Intervievs: Cettine Started: IicGrau 1iill Films
Q 4 .
ERIC R
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he Job Interviev-

5 - exccllent Perfect Scorec = 35
4 - very good
3 - good
2 - fair
1 - poor
fpplicant 1 #2 #3

1. Appearancec

2. Pesponses (directness,
tone of voice, clarity

Iy
¢
¥
H

3. Eve contact with interviewer;

L, Lducational Backpground !

5. Attitude (villingness to
vork

6. Posture (standing & seated

oy e

7. VUork Experience ; i
r

Totals b

p-—

I Commer.ts

5




B SS5S8I0n « JOu ILTOREATIO & VRCoALICS OF SULKING DUPLOYVLIT

I. lecharics of Sccline Urplovnent

£.  5Self assessrent of in*terests, needs, attitudes,
pvusic skills, apiitudes, knovlerise, and experience.

Cutaining Job Inforna th’

A. ilet Yor). Statc Lnplovrent Service
v. DPrivate Areicics
C. Tederal, State, Countwv, ard Citv Civil Service

Offices
D, Tield Trips
L. ilkdia: seuspaners, TV
' Guidance Counseclors
6. Qccupational Lilrary

rn. Job Tairs
I. Tersonal and Casual Coan*acts
J. Canvassine anle&PS

III. iieln in Pelating to Omerings fvailable

£:.  State Erplovrent Service: Cuidance. Counseling,
lLStlnE and Vocaticral Planning

g. Scliool Cuidance Lerartrment

C. Vocatioinal Tecaclhcrs

ERIC b
4 9??




5T SLSLIO:,

[ ORUCH, FRIVGGE BRLEFITS, LABOY STp

I. Lnpl

L.CoL 10008

ovee Rislits (Tovernment Leeislated)

II. Frin

ilaiation of their purpose and irportance in
protectiag vorler

+  Laerployvment Insura.ace

. Lbisebilitiv Insurance

. Corgensation

. Social Security

. niniuun Vage, Overtime Pav, Lalor Lau

. Lqueal OpDO“tunltJ

O C W N

Lote Luls could be handled throusi: a chert and
hanu-outs fror anppropriate rovernrental
agency and vuv ia packet.

e Benefit (Froviaca bv Lmplover)

A'

B'

Lxplenation of their purnose anu i.portance in
contrivutin- to emnlovee's welfare and securitv
lledical, ..ospital, Dental Insurance
letirement

Life Insurance

Profit Sharing

Credit Union

Paid liolidavs

Paid Vacations

Sicl: Pay

R CIC T W N R

nwote:  Periaps sanrl
usad for a or
developed for

o PﬁPlO’¢L handbooks coula be
isf Ziscussion or clart
Jucuﬁt .

III. Jov Sccurity
e Lav off
o, Seniority
C. Grievance
U, Terninatioen

Iv. Pavc:

A,

ERIC
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Types cf wares
1. .ourly
Z.  salery
3. rpirce ares
b, corrission

19R




5Th SLSSIU.. - continaed

ayroll Lewuctions

Tecderal Incoune ax

State Lisability .rsarance
Social Sccurity (T.1.C.A.)D
et Yoric State Inconce ran
Union lues

Garnisl.ces

Frince Benelits

S OCEWN Y

o
+
[t

Pernans tceacher could go over and explain

in pencrel terns I, IT, aid III, and point
out the information provided in the hand-
outs. The rain emnplhasic and tine in this
session would be uscd ia soincs over a
representative paveacck, starting with eross
pay, vorkin« Thrcusa to net nav.
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I.

I1.

ITI.

Iv.

SLSSIO.! - LESLi:TIALS W0 1iOLi...G ¢, JOou

Liscussion of attitudes in tfeneral

Liscussion of attitudes that aoply to anv jou

Lmplover's evpectations

Loy to handle prollerms on a job

Dealing vit. co-vorkers

lleterials to be used:

1,

Yorld of 'iork Tapcs - Ld. Resources

wew on the Job
Lealing vitn Supervision
The Pules of tihie Cuane

You, Your Supcrvisor and Co-''orkers ('iorld of Vork)
4o 7o Cet and Lold tae Fisnt Jol  (11.Y.$.T.5.)
Yiny Young Peorle Fail to Cet and i.old Jobs (;'.V.S.L.S.

)
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CAREERS IN PERSPECTIVE

PURPOSE

The Guided Occupational Orientation Program of the Syracuse City
School District serves students, parents, teachers, counselors, anc
administrators by integrating career education into the students'
educational axperiences. At the junior high level, through the use
of career education materials, field trips, and speakers, students
are exposed to knowledge of the world of work and how it affects
their futures. At the senior high, the major emphasis presently

is one of preparing students to enter the world of work when he or
she is ready by giving them the necessary knowledge and skills to
enter the employment field. This is accomplished by gearing stu-
dents' learning experiences to the preparation for economic inde-
pendence, personal fulfillment, social responsibility, self-aware-
ness, and an appreciation of the dignity of work.

SCOPE

The Guided Occupational Orientation Program's senior high segment,
"Careers ir Perspective: An Employability Orientation Program for
High School Students" uses social studies as its vehicle for such

a program. By developing options for schools, either (A) quarter
courses (10 week courses) offered to any student (B) parts of
senior social studies electives (C) or through courses offered to
sophomores it is felt that students interested will have the oppor-
tunity to develop the mentioned skills and acquire knowledge to
prepare them for employment.

Six units have been developed to accomplish this:
Job Informational Sources

Mechanics of Getting a Job

Wages, Deductions, and Fringe Benefits
Labor Standards and Legal Rights

Successful Job Performance: Attitudes and Responsibiliti=s
Obtaining Future Counseling

D N FE W N M

TEACHER INVOLVEMENT

It is hoped that by the efforts of the Occupational Resource Speci-
alists a growing number of teachers will become more involved at
the high school level and adopt not only the "Careers" program hut
utilize the ORS to the degree that each subject area has career
education integrated into the regular curriculum.

-1 201




FORMAT

Each high school has at least one person who has been involved in
developing the high school program and he or she will offer assis-
tance in developing the career education program.

The "Careers in Perspective" program takes the follow1ng form:

each unit is accompanled by a variety cf approaches to 1nst“UFt10n,
i.e., individualized instruction, group or whole class activities.
The intent is to provide alternatives for the “eacher to meet the
learning needs of individuals, enccurage circulation of materials,
and develop new materials that are vital to students.

OVERALL OBJECTIVES

Listed below are general objectives of the program (each unit's |
obJectlves are listed separately under th. rationale found later |
in this program description). At the end ot the course the stu- §
dent will:

l. be able to list a step by step process for locating
and selecting a job.

2. be able to f111 out an application and interview fcr
a job which 1is satlsfactory to any given interviewer
representing a community business.

\
3. be exposed to the demands and expectations of

employers and co-workers and be able to list at

least ten, deciding whether he or she can meet

any or all of them.

4. be able to identify at least one j.b that may be
partially meaningful to him or her, based on
self-fulfilling benefits and monetary benefits.

TEACHING TECHNIQUES

Each unit will use a variety of teaching techniques:

1. Video Tapes of resource people from the community
who will be able to provide realistic employment
information.

2. Audio Tapes of a variety of topics, dealing with
obtaining and holding satisfactory employment.

3. Resource Materials from community, government,
and business organizations, e.g., New York State
Employment Service.

4. Instructional Materials developed by writing team.

5. Field Trips for realistic employment opportunities
and other situations.

The2 above information and materials are found in kits (mobile
footlockers) located in each of the four high schools.

In addition to the involved teachers, further assistance will %=
obtained from two Occupational Resource Specialists (ORS) assigned
to the schools, and the school’s counseling staff.

S
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UNIT:

UNIT RATIONALES AND OBJECTIVES

JOB INFORMATIONAL SQURCES

Rationale: To carry student through exercise of skills useful in

job selection and self-evaluation necessary in the researching
of available employment.

Objectives: The student shall be able to:

UNIT:

Why Work - Differentiate between the motivations in U. S.
society for work

Where To Find Work - Develop skills to locate available 7jobs.
Recognize the various sources of job information in Syracuse.
Discriminate in order to select those jobs suitable to their
needs, capabilities, and interests.

Self-Evaluation and Life Career Choice - Investigate the
demands of life-careers and compare these demands with the
student's abilities and present skills. Demonstrate the
on-going process of assessing personal skills and revising
career goals.

MECHANICS OF SETTING A JOB

Rationale: By studying this unit the student should realize:

that there are certain basic tools he/she will need if he/she
is to be successful in getting a job, and also gain some in-
sight into why certain people are more successful than others.

that living and working cooperatively with others is important
to group survival; and thus gain some insight into the value
of cooperation as a way of acting.

that individuals benefit by the achievements of others.

Objectives:

1. To develop interviewing skills

2. To emphasize importances of appearance, vocabulary, and
attitude during an interview

3. To expose students to writing application letters, resuvmes,
and application forms.




UNIT: WAGES, DEDUCTIONS, AND FRINGE BENEFITS

Rat’onale: To have the student recognize the difference between
gross and net earnings; the deductions---optional and non-
optional-~--that account for the difference; and to investigate
the wide variety of fringe ben~fits associated with jobs and
careers.

Objectives: The student shall be able to:

Demonstrate the ability to identify wage deductions and their
purpose.

Evaluate the effect of fringe benefits on income and job
satisfaction. ,)

UNIT: LABOR STANDARDS AND LEGAL RIGHTS

Rationale: Students should be familiar with labor standards and
legal rights involved in seeking, securing and successfully
retaining employment. Students should understand that various
agencies of local, state, and Federal governments have estab-
lished these standards and rights for their benefit and are ,
responsible for their enforcement. .

Objectives:

A student should be able to comprehend the vocabulary used in
discussing legal standards and legal rights.

A student should be able to recognize the major labor lews
that may affect them as employees.

A student should be able to recognize his righ%*s as an employee
and the responsibilities of the employer.

A student should be able to identify the agencies where they
may receive help if they believe the rights which the govern-
ment has legislated for their protection have been violated.

-l
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UNIT: SUCCESSFUL JOB PERFORMANCE: ATTITUDES AND RESPUNSIBILITIES

Rationale:

Since it is generally accepted by most people in our society
that work is an integral part of our lives, the selection of
and preparation for one's livelihood has traditionally been
the role of the school.

Certainly it is important for educators to expose students to
the kinds of jobs available and the means by which they can
obtain them, but it is becoming increasingly evident that we
must also prepare them to find success and some degree of
satisfaction in their chosen occupations.

In order to do this, it is important for us to enable individ-
uals to realistically assess themselves in terms of the values,
attitudes, skills and abilities which they will bring to the
job market. Additionally, it is critical that they be exposed
to the demands and expectations of employers and co-workers, as
well as to specific kinds of work-related problems which may
arise.

Therefore, the thrust ot this unit will be on the importance,
not only of finding a job, but <f holding on to it.

Objectives:(The specific objectives of each section are listed)

Self-Assessment: Understanding Values and Attitudes

1. Awareness of one's own valuec, especially in relation to
the way they may influence their job performance.

2. Understanding of the relationship between attitudes and
manner and accomplishment in the working world.

3. Awareness of the kinds of attitudes exhibited by themselves
and others.

4. Sensitivity to the behavior exhibited by people with
positive attitudes.

5. Understanding of the reasons why people work. .

Employer and Employee Expectations

1. Awareness of the fact that a job must provide mutual bene-
fit for employer and emrloyee.

2. Sensitivity to those characceristics and qualities which
employers seek in prospective candidates.

3. Sensitivity to the quirements and expectations of
employers and co-workers when on the job.
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g UNIT: SUCCESSFUL JOB PERFORMANCE: ATTITUDES AND RESPONSIBILITIES

Objectives - continued

Dealing With Co-Workers

Understanding of the role of a job as an avenue for
evolving comfortable relationships with other people.

Awareness of the extent to which one must conform to the
demands of his fellows in order to survive among them.

Sensitivity to the traces of "prcblem people'" character-
istics within themselves.

To Deal With Specific Problem Situations On The Job

Awareness of several typical prcblem situations in world
of work.

Knowledge of correct, as well as incorrect, approaches to
solutions for these situations.

Satisfaction

To promote self assessment prior to the work experience,
in an effort to prevent possible dissatisfaction.

Awareness of the yualities of jobs which foster pride and
satisfaction.

Awareness of the circumstances - causes and results of
common worker discontent.

Promotion Potential

1.

Awareness of promotion potential criteria used by most
companies in selecting candidates for higher level
positions.

To recognize attitudes and personal qualities that produce
both positive and negative results in the job market place.




UNIT: OBTAINING FUTURE COUNSELING

Rationale: Students need information concerning career counseling
services in the Syracuse area; especially when they have post-
poned making a career decision until graduation.

Objectives:

To supply each student with a list of career counseling
services available in the community.

To supplement the career counseling a student receives in
high school.
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STRUCTURE OF KIT

The kit (mobile footlocker) located at each of the four (4) academic
high schools and at the Occupational Division High School is designed
with six (6) units that follow in sequence. Listed below are the
units and a brief description of the material that is included in
each unit. Much of the information was found in our local community.

UNIT ONE (1) Job Information:

Includes various reprintable articles about occupatiunal
information, video tapes of an individual from New York
State Employment Service, Directory of Programs for the
secondary schools, various cassette tapes about job infor-
mation, a video tape ~xplanation of the United States, 4
New York State, and Onondaga County Civil Service.

UNIT TWO (2) Mechanics of Getting a Job:

Pre and post test for unit; New York State Employment
Service materials, e.g., "Job Seeking Methods Used By
Unemployed Workers'; cassette tapes, '"Getting a Job"
series; application forms; video tapes on filling out
applications and interviewing.

UNIT THREE (3) Wages, Deductions, Fringe Benefits:

Includes pamphlets from public agencies, e.g., "Social
Security Information for Young Families", "Insurance -
What It's All About', video tape about unemployment
insurance, cassette tapes about pay checks.

UNIT FOUR (4) Labor Standards and Legal Rights:

Includes fact sheets on various laws for hiring minors,

transparencies, cassette tape, publications, e.g., "How

New York State Labor Laws Protect You'", video tape which
would enable one to cetect discrimination.

UNIT FIVE (5) Successful Job Performance: Attitudes and
Responsibilities:

Includes transparencies of job attitudes, video tapes of
community representation outlining expectations, cassette
tape role playing situations.

UNIT SIX (6) Obtaining Future Counseling:

Includes information especially designed to help students
obtain counseling after they have completed their education.
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General Secondary Materials

1. Sample Resource List
2, Cluster Descriptions
3. School-Work-Alternate Program
(S.W.A.P.)
F
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The following list has been provided by Mr Charles L. Anderson,
Education Director of the Urban League. These speakers would like
the opportunity to talk to interested students. Please utilize
the Occupational Resource Specialists to make contacts.

1. Mr. Val Archer, U. S, Civil Service Commission
2 Mrs. Mary Werts, U. S. Civil Service Commission
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New York Telephone Company

1. Barbara Sak, Group Chief Operators Traffic Dept.
2 Ann Williams
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3. Tony James, Installer Repairman
4. Norman Hill, Public Telephone Group

Contact: Mr. George C. Coates 422-2742

Agway

1. Miss Eileen Dewey, Recruiter, Interviewer
2. Mr. Roland Young, Data Control Supervisor
3. Mr. Kevin Phillips, Trainee

Accounting Firm of Peat, Marwick, Mitchell
Mr. Charles Carry, Accountant
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Dwight Peebles Mark=ting Analyst Bristol Lab.

Emanuel Henderson, Director of Building Industry |
Minority Employment Program
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Allied Chemical Corporation

Mr. Harry T. King Employee Relations Dept

Allied Chemicals

1. Mr. Willie Banks, General Foreman of Maintenance Crafts Group
2. Mr. Joe Paul, Foreman: Production Workers

Delmonte Foods Company

Mr. Thomas E. Blunt: Advertising, Marketing §&
Merchandising Account Representative for Delmonte Foods.

Peter A. Kearney, CTRS, USH
U. S. Navy Recruiting Station
321 Erie Blvd.




Ivan Powell, Graphic Artist. Fhotographer
Herb Williams, Director, Folk Art Gallery

Charles Anderson, Urban League Education Division
College Instructor T.V. / Radi® Major / Education
Specialist Host

. Marguerite Peebles, Social Worker, Pioneer Homes
Day Care Center

Bristol Laboratories:

1. Earl L. Robinson, Accountant
William Thimpson, Chemist

Melvin Stith, M.P.A. (Public Administration)
Candidate at Syracuse University

New Process Gear

Mrs. Daisy Sherrill, Technical Training Administrator
Mr Herbert Thompson, Skill Trades Foreman

Marion Erwin, Scheduling Supervisor

Peter Tucker Methods & Standard Engineer

General Zlectric

1. Robert Warr, Manager of Advanced Liability Studios
of Electrqrics Laboratories
James Brown, Supervisor, Employee Relations in the
Imaging Devices Operators

Urban League:

Earl Fraser Economic Development and Employment Director

Bill Parker Hou51ng Director

Bert Aldamuy, Director of Enrichment of Community Health

Charles Anderson Education Director

Joyce Tabb On the Job Training Project

Mr. Andrew Willis Executive Director Urban League of
Onondaga County




GUIDED OCCUPATIONAL ORIENTATION PROGRAM

Please check the two areas below which most interest you. Put 2
check marks for the area of most interest, and 1 check for the second
area.

1. Environment Cluster - people work toward the goal of con-
serving and improving our environmental resourceg: the air,
water, and soil, and maintaining a natural balance among our
plant and wildlife. Foresters, fish and game wardens, environ-
mental scientists, landscape architects, soil testers and
sewage treatment technicians all work in environment.

2. Business and office Clustar - takes in all types of cleric-
al jobs in various job settings. Some examples of job titles
in this area include a computer operator in an insurance com-
pany and a receptionist in an office.

3. Communication and Media Cluster - deal with giving infor-
mation or providing the means for other people to communicate
with each other. Newspaper reporters, printers, broadcasters,
and magazine photographers are all jobs in this cluster.

4. Construction Job Cluster - people working in this cluster
are concerned with building physical structures such as sky-
scrapers, houses, bridges, and roads.

5. Fine Arts and Humanities Cluster - the major activity of
people is the expression of ideas, whether through art, muatc
or the written word. Some examples of workers in the cluster
are artists, poets, musicians, writers, dancers and actors.

6. Manufacturing Cluster - involves taking raw materials and
shaping and forming them into saleable products. Assemblers,
welders, mazhine operators and production foremen are some
examples of jobs in this cluster.

7. Transportation cluster - chiefly involves the moving of
people and products from one place to another. Drivers (bus,
truck or taxi), railway conductors, air traffic controllers,
airplane, auto and diesel mechanics, airline pilots, shipping
clerks, and rate clerks are all jobs of this cluster.

8. Agribusiness and Natural Resources Cluster - people work tc
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utillze cur natural resources and produce raw materials.

Examples of workers in this area are farmers, metal and oil

miners, gardeners and groundskeepers.

g. Marine Science Cluster - focuses on the study and preser-
vation of marine life.

10. Marketing and Distribution Cluster - this job cluster deals
o~ with the sale and distribution of goods. Individuals in this
Ri(j area would include sales managers, retail sales clerks, and
stock clerks. 212




11. Personal Service Cluster - the major activity of workers
in this cluster 1s the performance of jobs to fill other
people'’s personal needs Barbers. cosmetologists wailtresses,
airline stewardesses, funeral directors, doormen, bellmen,

and dry cleaning workers are all included in this cluster

12. Consumer and Homemaking Cluster - is aimed at providing
information and services regarding the everyday aspects of

life such as purchasing products, decorating homes, and nutri-
tion. Home economists, dieticians, interior decorators,
fashion designers, and child care attendants all belong to this
job cluster.

13. Hospitality and Recreation Cluster - major goal of workers
in this cluster 1s to provide lelsure time facilities for
other people and to direct programs of recreational activities.
Individuals in this area would include hotel and motel managers
camp counselors, ski instructors, athletes travel agents, zoo
attendants, and hotel room clerks

14, Public Service Cluster - people in this cluster, as em-
ployees of the government, work to dlspense, administer, and
carry out governmental programs and service. Among the many
workers in this area are internal revenue agents, employment
counselors, members of the armed services researchers, judges,
labor dispute mediators firemen, policemen, social workers,
teachers, refuse collectors, a.:d postal workers.

15. Health Services Cluster - jobs in health services share

the common gcal of giving and improving health care. Among
the workers in this cluster are nurses, pharmacists x-ray
technicians, and health aides.




CITY SCHOOL DISTRICT
SYRACUSE, NEW YORK

PURPOSE _OF THE S.W.A,P, PROGRAM

The purpose of the School-Work-Alternate Progrsm is to encourage young
students to stay in school until high achool graduation, and at the same time,
develon those attitudes, habits and salealic skills thet will make them both
responsible and productive student employeces. S.W.A.P. and its operation extends
very much beyond the confines of the school building. The program is designed
a8 sn educational service for nupils who respond well to a curriculum combining

school and work. The program is not one which emphasizes meking money but one
which emphaeizes work experiences to help them understand resnonsibility, the

value of social skills, personslity, and education skills necessary for further
life work.

THE PROGRAM
Students selected into the S.W.A.P. Program will attend academic classes in
_the morning and proceed to their work centers in the afteraoon.

A special schedule will be worked out for each student in the program; it will
include the common core courses - iMathematics, English, Social Studies, and

Scierice. The schedule of each student will be structured so that it includes
all necessary subjects to advance into the next grade providing he meets the
requirements of the school.

Each student participating in the work study project will take a course dealing
with personal and on-the-job adjustment entitled: ''Personal and Vocational
Adiustment', (Title given to S.W.A.P. classes.) The course will meet on a
weekly basis.

Students in this program sre responsible to the S.W.A.P. counselor and to:

a. The principal of the school involved.

©. Individual teachers with whom school subjects will be taken.

c. The surerivisor assigned while undergoing work experiences.
in the community.

d. Counselor responsible for the stucdents program.

e. And to the oversll administrator of the program.
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5. Students will work within the confines of the New York State Labor Laws.

5. Students will be paid a stipend of $1.60 per * wr.

THE AFTERNOON WORK-EXPERIENCE STATION

The station will be in a healthful enviornment in which the students can
experience good work habits and develcp attitudes which will help to make them more
successful as future employees,

10 to 15 hours per week is maximum {approximately 2 to 3 hours per day)
and 7% hours per week is minimum (approximately 1% hours per day).

An experienced supervisor, apnointed by the employer, who poszesses the
necessary personality and skills, will assume guidance of the student while at
the vork station. Team work will be emphasized on the part of both the school
and employer,
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